NGAN HANG NHA NUGC VIETNAM  CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HQC NGAN HANG Poc 1ap — Tu do — Hanh phiic
TP.HO CHi MINH
sé: 11 /Qp-PHNH Thanh phd Hé Chi Minh, ngay &L thang 08 nam 2023
QUYET PINH

Ban hanh Quy ché cong tac khio thi bac dai hoc
ciia Truong Pai hoe Ngian hang thanh pho H6 Chi Minh

‘ HIEU TRUONG
TRUONG PAI HQC NGAN HANG TP. HO CHI MINH

Can cir Quyét dinh s6 174/2003/0D-TTg ngay 20/08/2003 cua Thu tuwéng
Chinh ph vé viéc thanh ldp Truong Dai hoc Ngén hang TP. Hé Chi Minh;

Can cir Quyet dinh s6 1650/0OD-NHNN ngay 20/08/2018 cua Thong doc Ngan
hang Nha nudc vé viéc Quy dinh chitc ndng, nhiém vu, quyén han va mé hinh 16 chiic,
co cau cua Truong Dai hoc Ngdn hang TP. Ho6 Chi Minh;

Can cir Thong tu 50 08/2021/TT-BGDDT ngay 1 8/02/2021 cua Bo Gido duc
va Pao tao vé Ban hanh Quy ché dao tao trinh do dai hoc;

Can cir Thong twe 6 27/2016/TT-BGDDT ngay 30/12/2016 cua Bo Gido duc
va Dao tao vé Quy dinh thoi han bao quan tai liéu chuyén mén nghiép vu cua nganh
Gido duc,

Céng van s6 879/VILTNN-NVDP ngay 19/12/2006 cua Cuc Van thu va Luu
trit Nha nude v/v hieéng dan t6 chiee tiéu hiy tai liéu hét gid tri;

Cdn cir Nghi quyét s6 25/NQ-DHNH-HDT ngay 10/5/2022 cua Hoi dong
Truong Dai hoc Ngan hang Thanh pho Hé Chi Minh v/v ban hanh Quy ché chirc
ndng, nhiém vu, quyén han va co cau t6 chire ciia ede don vi thuée, truc thudc Trueong
Pai hoc Ngdn hang Thanh phé Ho Chi Minh,

Can cir Quy ché 16 chire va quan ly dao tao trinh do dai hoc tai Truong Dai
hoc Ngdn hang Thanh phé Ho Chi Minh ban hanh kém theo quyét dinh so 1 583/0D-
DHNH ngay 07/9/2021 cua Hiéu truong Truong Dai hoc Ngdn hang Thanh phé Ho
Chi Minh;

Can cir Quyét dinh s6 974/Qb-DHNH ngay 13/5/2020 cua Hiéu tricong
Truong Pai hoc Ngan hang Thanh phé Hé Chi Minh vé viéc ban hanh Quy ché chiic
ndng, nhiém vu cua bé mon va trdch nhiém quyén han cua ldnh dao b mon truc
thudc Khoa,

Cdan cir Quyét dinh 56 271 9/0D-DHNH ngay 30/11/2020 cua Hiéu truong
Truong Dai hoc Ngan hang Thanh phé H6 Chi Minh vé viéc ban hanh Quy ché lam
viéc doi voi giang vién Truong Dai hoc Ngdn hang Thanh phé Ho Chi Minh

Cén cir Quyét dinh s6 1 075/0D-DHNH ngay 1 9/8/2020 cua Hiéu truong
Truong Dai hoc Ngan hang Thanh phé Hé Chi Minh vé viéc ban hanh Quy ché quan
Iy diém trén hé théng phan mém dao tao tin chi;



Theo dé nghi cua Truong ban bién soan quy ché;
QUYET DPINH:

Piéu 1. Ban hanh kém theo quyét dinh nay la Quy ché cong tac khao thi bac
dai hoc cua Truong Dai hoc Ngan hang Thanh pho Ho Chi Minh.

Diéu 2. Quyét dinh nay cd hiéu luc ké tir ngdy ky ban harh. Moi van ban trudc
day trai voi Quyet dinh nay deu bai bo.

Pidu 3. Chanh Vin phong, Truéng Phong Khao thi va Bam bdo chat lugng,
Truong Phong Dao tao, Trudng cég: Khoa/Bd mon, cac DPon vi va ¢ nhan co lién
quan chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhgn: KT. HIEU TRUONG

- Nhu diéu 3; i ! -

- Luu: VP, Phong KT&DBCL. f;?"’t’fxmo HEED TRUONG
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QUY CHE
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Pai hoc Ngan hang Thanh phé Hé Chi Minh
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QUY DPINH CHUNG

Piéu 1. Muc dich, d6i twong va pham vi diéu chinh

1. Muc dich

a) Pam bao tinh nghiém tic cua cong tac khao thi ding theo Quy ché dao tao dai
hoc ctia Bd Gido duc va Dao tao, ctia Truong Dai hoc Ngan hang Thanh ph6 Ho Chi Minh.

b) Pam bao tinh doc lap gitra qua trinh day, hoc va thi két thic hoc phﬁn (KTHP).

¢) Pam bao su cong bang, chit ché va khach quan trong danh gia két qua hoc tap
cua sinh vién, gép phan nang cao chét luong dao tao cua trudong.

d) Théng nhat qua trinh t6 churc kiém tra, danh gié két qua hoc tap cta sinh vién bac
dai hoc trong toan truong.

d) Lam cén ctr dé Hiéu truong phan cong, bd tri, st dung nhan luc hop 1y, tang cuong
hiéu luc cong tac quan ly, thanh tra, giam sat, khen thudng, xur ly vi pham dbi véi cong
tac khao thi.

e) Lam co s& dé cac Phong, Khoa, B6 mon, gidng vién thuc hién tét chirc nang.
nhiém vu trong cong tac khao thi.

2. Pham vi diéu chinh

a) Vin ban nay quy dinh vé viéc td chire thi, chdm thi két thic hoc phé‘ln bao gém:
quy trinh xét diéu kién du thi, td chire thi va cham thi, nhiém vu quyén han va trach nhiém
cua cac don vi lién quan, cia can bo coi thi, cua giang vién cham thi, cua sinh vién, cac
don vi kiém tra, giam st qué trinh khéo thi va quy dinh vé cach xir Iy cac van dé hoc vu
trong cong tac khao thi nham dam bao su phdi hop dong b, thuc hién dénh gia hoc phan
khach quan, chinh xac, cong bang, phil hop véi tinh déc thu cua chuong trinh dao tao.

b) Quy ché nay ap dung khi td chuc thi theo hinh thire truc tiép tai truong, trong cac
didu kién dic biét can chuyén dbi sang thi theo hinh thirc truc tuyén sé thuc hién két hop
v&i Quy ché to chire thi truc tuyén hién hanh cta Truong.

3. Ddi tugng dp dung

a) Quy ché nay ap dung dbi voi cac khoa dao tao trinh do dai hoc vai cac hinh thuc
dao tao: chinh quy chuén; chét lugng cao; quéc té song béng; lién thong dai hoc; vira lam
vira hoc; vin bing 2.

b) Quy ché nay 4p dung voi tit ca cac don vi, ca nhan thudc Truong tham gia vao
cong tac khao thi (ké ca céc ca nhan dugc Truong moi tham gia hoat dong khao thi).

Piéu 2. Nguyén tic to chirc, quan ly, chi dao hoat dong khao thi

1. Hoat dong khao thi la cong viéc chung cta Truong dudi su diéu hanh cua Ban
Giam hi¢u (BGH), véi d4u mbi 1a Phong Khao thi va Dam bao chét lugng (viét tat la




KT&DBCL). Céc don vi va ca nhan trong Truong tham gia thuc hién theo nhi¢m vu dugc
phan cong.

a) Hiéu truong chiu trach nhi¢ém chi dao théng nhét va toan dién ddi véi cong tac
khao thi va phan cong trong 01 Phé Hi€u truong phu trach quan ly truc tiép.

b) Pho Hiéu truéng phu trach quan Iy Phong KT&DPBCL « *hiu trach nhiém chi dao
truc tiép ddi véi cong tac khao thi.

¢) Phong KT&DBCL la don vi chiu trach nhiém chinh trong trién khai cong tac khao
thi. ¢ trach nhiém td chire trién khai cac hoat dong khao thi ddi vai cac hé, cac hinh thirc
dao tao theo dung quy dinh; dam bao td chire dong bd, chinh xéc va ding thoi han; kién
quyét phong, chéng va xir ly nghiém moi hién tugng tiéu cuc, vi pham céc quy dinh trong
cong tac khao thi cua Truong.

2. Cac Khoa, Bo mén chiu trach nhiém chinh trong cdng tac ra d thi, chdm thi két
thic hoc phan va tham gia cac hoat dong khéc cua cong tac khao thi theo su diéu phdi cia
Phong KT&DBCL.

3. Giang vién, vién chirc, nguoi lao dong dugc Truomg huy dong tham gia hoat dong
khao thi c6 trach nhiém hoan thanh nhiém vu dugc giao. Cac don vi trong Truong c6 trach
nhiém tao diéu kién thuén loi dé cac ca nhan dugc huy dong than gia hoat dong nay hoan
thanh nhiém vu.

piéu 3. Thanh tra, giam sat cong tac khao thi

1. Phong Thanh tra thyc hién kiém tra, giam sat cac hoat dong danh gia ngudi hoc,
trach nhiém cua cac don vi lién quan trong cong tac khao thi thuc hién ding quy dinh nay
nham dam bao tinh khach quan, cong bang trong danh gia (bac gbdm danh gia qua trinh,
két thic hoc phan, khoa ludn/thuc tap cudi khoa).

o3 Hoat dong thanh tra cong tac khao thi dugc tién hanh thirdng xuyén hodc dot xuat
theo yéu cau cta Hiéu truong.

Piéu 4. Co ché phoi hop gitra cac don vi trong cong tic khao thi

l. Phong Khao thi va PDam bao chat luong 1a don vi chiu trach nhiém chinh trong
cong tac khao thi, bao gbm:

a) Soan thao va trinh Hiéu trudng phé duyét, ban hanh cac quy dinh, quy trinh, huéng
dan vé cong tac khao thi cia Truong.

b) Quan 1y ngén hang cau hoi thi/ngan hang dé thi két thtc hoc phan dang van ban

va tap dir liéu may tinh (file dir li¢u) cia cac h¢ dao tao bac dai hoc cua Truong.

¢) Tham muu va giap viéc cho Hi¢u truong vé cong tac “hi két thuc hoc phan bac
dai hoc. Lap ké hoach huy dong va danh sach giang vién, vién chirc, nguoi lao dong tham
gia ky thi trén co s¢ huy dong t6i da giang vién tir cac khoa/bo mon; vién chire cia cac
don vi phong/trung tam/vién nham dap ung véu cdu to chirc ky thi.

d) Lam dau mbi td chuc thi két thic hoc phén trong cong tac trdn, boc tham, in, nhan
ban dé thi két thuc hoc phan theo quy trinh, lich trinh va cac quy dinh vé hoat dong khao
thi cua Truong va thuc hién ché do bao mat dé thi theo quy dinh cta phap luét va Truong.

d) Lam dau méi t6 chic thi két thic hoc phan trong cong tic té chire thi va cham thi,
cham phuic khao bai thi két thiic hoc phan, xur ly céc van dé hoc vu trong cong tac khao

thi.
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e) La dau méi hodc phdi hop td chue cho céac ky thi khac duoc td chirc dot xuat hay
thudmg xuyén danh cho bac dao tao dai hoc h::ing nam nhu danh gia Anh van dau vao, Anh
vin gitra khod, Tin hoc dau vao, ...

g) Lam dau moi dy tru vét tu phuc vu cho céac ky thi.

h) Thyc hi¢n ché do bao cao dinh ky theo hoc ky hodc theo nim hoc vé cong tac
khao thi dén Hiéu truéng va Pho Hiéu truéng truc tiép quan ly don vi.

2. Phong Tai chinh Ké toan c6 trach nhiém:

a) Giai quyét cac van dé c6 lién quan dén hoc phi dé xét diéu kién du thi cho sinh
vién theo dang thoi han dugce quy dinh; phdi hop véi Phong KT&DBCL dé cung cap danh
sach sinh vién chua hoan thanh nghia vu hoc phi (ngoai trir sinh vién Quéc té song bang)
truée mdi ky thi (ban in kém file dir liéu) dé thuc hién cém thi.

b) Phdi hop v6i Phong Quan Iy Cong nghé thong tin, Phong Dao tao, Vién Dao tao
Québc té trong viée théng keé, kiém tra dir liéu sinh vién hoan thanh hoc phi, théng ké dir
liéu sinh vién chua hoan thanh hoc phi va chiu trach nhiém vé tinh chinh xac déi voi danh
sinh vién hoan thanh hoc phi trén hé thong phan mém dao tao tin chi (UIS).

c) Chuén bi kinh phi phuc vu cac ky thi, thanh toan tién thu lao cho céc thanh vién
tham gia thuc hién cac nhiém vu trong ky thi theo quy ché chi tiéu ndi bd cua Trudng hodc
du tri kinh phi ky thi duge Hiéu truong phé duyét.

3. Phong Quan ly Cong ngh¢ thong tin c6 trach nhiém:

a) Cung cap sb liéu mdy tinh co thé sir dung va diéu kién k¥ thuét cua timg phong
méy vao dau hoc ky cho Phong Dao tao, Vién Dao tao Qudc té va Phong KT&DBCL dé
b tri lich thi, phong thi ¢6 phit hop yéu ciu hoc phan.

b) Phéi hop véi Phong KT&DBCL dé hd trg trong qua trinh xuét danh sach du thi,
nhép diém, xir Iy hoc vu diém trén UIS.

¢) Chuén bj diy di céc didu kién vé phong may dé td chic céc budi thi tai phong
may (thi thuc hanh, thi trdc nghiém trén mdy tinh, thi cac hoc phan dic thu theo yéu cau
ciia Khoa/Bo mén va phan b ciia Phong Pao tao). H trg cung cép cac tai liéu huéng dan
str dung cac phan mém phuc vy thi, thong tin vé ky thudt lién quan dén cong tac t6 chirc
thi, két qua hoc phan thi tai phong may.

d) Phéi hop voi Phong KT&BDBCL xit ly cdc van dé phat sinh tai phong may trong
qua trinh té chirc dnh gia va thi.

4. Phong Pao tao co6 trach nhiém thuc hién céc cdng viéc sau ddi vai hé dai hoc
chinh quy chuan, dai hoc chinh quy chét lugng cao, hé lién thong dai hoc, hé dai hoc vira
hoc vira lam, hé dai hoc van bang 2:

a) Xay dung va gu lich thi cho Phong KT&DBCL sau khi bat dau mdi dot hoc toi
da 3 tudn; cap nhat lich thi, phong thi 1én UIS truéc tudn hoc thir 5 (hoc ky chinh), trude
tudn thir 2 (hoc ky he) ciia mdi dot hoc.

b) C4p nhat chinh x4c danh sach sinh vién 16p hoc phan trén UIS trong tuan thir 3
ctia mdi dot hoc trong hoc ky chinh va tuan tha 2 cia hoc ky He dé Phong KT&DBCL
thuc hién cac cdng tac chuén bi t6 chirc thi.

¢) Phéi hgp Phong KT&DPBCL trong thong bao hinh thire thi, cac quy ché, quy dinh
du thi, cac thong bao cta khao thi dén sinh vién cac hé.
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5. Vién Pao tao Quéc té trach nhiém thuc hién céc cong viée sau dbi voi dai hoc
chinh quy qude té song bang:

a) Xdy dung va giri lich thi cho Phong KT&DPBCL sau khi bat dAu mdi dot hoc tdi
da 3 tudn; cap nhat lich thi, phong thi Ién UIS trude tudn hoe thir 5 ciia mdi dot hoc.

b) Cap nhat chinh xac danh séach sinh vién 16p hoc phén trén UIS trong vong 2 tuan
dau tién cua mdi dot hoc dé Phong KT&DBCL thuc hién cac céng tac chuan bi t chirc
thi.

¢) Phdi hgp Phong KT&PBCL trong thong bao hinh thirc thi, cac quy ché, quy dinh
dur thi, cac thong béo ctia khao thi dén sinh vién quéc té song bar g.

6. Cac Khoa/Bd mén thudc Trudng co trach nhiém:

a) Phdi hop véi Phong KT&DBCL trong viéc phén cong giang vién ra dé, duyét de,
tham gia coi thi, chim thi ding sé lugng va dung thoi han quy dinh; phdi hop quan ly
giang vién tham gia cong tac coi thi, chdm thi va phdi hop dé xir ly cac vén dé phat sinh
trong qua trinh td chure thi, chdm thi.

b) Trudng don vi cd trach nhiém dam bao phéan cong di‘ly (it nhan su thuce hién cac
vi tri nhiém vu theo danh sach huy dong cua ky thi do Phong KT&DPBCL dé nghi.

¢) Phéi hop véi Phong KT&DBCL trong xéc nhan céc thong tin cua ky thi vé hinh
thirc thi, yéu ciu diéu kién phong thi, ngudn dé thi, céc quy dinh vé dé thi. Thong bao cho
giang vién giang day dé cong bd cho sinh vién vé hinh thae th va cac quy dinh thi két
thiic hoc phan ngay tir dau hoc phan.

d) Bon déc, nhic nhé giang vién cua don vi thuc hién durg quy dinh va dung thoi
han cac cong tac dugc trién khai trong qué trinh t6 chirc thi va chim thi két thuc hoc phén.

7. Cac don vi khac truc thudc Truong c6 trach nhiém phdi hop v&i Phong
KT&DBCL trong viéc phan cong chuyén vién tham gia coi th dung s6 lugng va ding
thori han quy dinh; phdi hop quan 1y chuyén vién tham gia cong éc coi thi va phéi hop dé
xu ly cac van dé phat sinh trong qua trinh t chire thi.

8. Giang vién c6 trach nhiém thong bao day du dén sinh vién vé céc ndi dung lién
quan dén thi két thac hoc phan vao bubi hoc dau tién cua hoc phén: td chire danh gia qua
trinh cua hoc phan theo dung quy dinh cua dé cuong hoc phan: nhép chinh xac két qua
danh gia diém qua trinh 1én UIS theo thoi gian quy dinh; cong b6 danh sach cm thi (néu
¢6) va guri danh sach cdm thi cho Phong KT&DBCL sau khi ké" thic budi hoc cudi cuing
cua hoc phan.

9. Phong Quan tri tai san c6 trach nhi¢m dam bao didu kién vé co s& vat chat giang
dudmg, thue hién cdc hoat dong mé/déng cira, bo tri di ban ghé. hé thong dién, 4m thanh,
anh sang, ... cta cac khu vuc tb chirc thi.

10. Van phong co trach nhi¢m dam bao vé diéu kién vé sinh phong thi, an ninh hoc
duong, bd tri bao vé, phuc vy, ... clia cac kKhu vue t6 chuec thi.

Truomng hop c6 nhirng tinh hudng thuc té phat sinh trong cdng tac khao thi ma chua
dugc quy dinh trong quy ché nay, cac don vi lién quan c6 tract nhiém cung phdi hop dé
giai quyét nhiam thyc hién tdt cée nhiém vu trong cong téc khao thi cta Truong.



Chwong 11
QUY PINH VE CONG TAC CHUAN B]
VA TO CHUC THI KET THUC HQC PHAN

Piéu 5. Quy dinh phong thi

1. Phong thi dugc b tri s lugng sinh vién dy thi t6i da nhu sau:

a) Ddi voi phong thi la giang duong: Méi phong thi bo tri khong qua khong qua 2/3
strc chira cua phong.

b) Déi v6i phong thi 1a phong may: Mdi phong thi b tri dam bao mdi sinh vién dugc
b6 tri 01 may tinh va c6 it nhat 2 may tinh dy phong/phong thi.

¢) Ddi v6i phong thi van dap/thuyét trinh nhom: MGi phong thi bé tri khong qua 24
sinh vién/02 can bd cham thi (khéng qud 12 sinh vién/01 cdn bé cham thi van ddp).

d) Déi v6i phong thi tiéu ludn/d dn/bao cao/bai tip 16n hodc ca nhan: Mdi 16p hoc
phén bd tri 01 phong thi.

2. Phong thi phai dam bao diéu kién vé PCCC, anh sang, thong gi6 va c6 day du ban
ghé.

3. Phong Pao tao can cir vao sé hoc phén, yéu cau dic thu phong thi va hinh thic
thi ciia hoc phan do Phong KT&PBCL cung cép dé phan bd phong thi cho timg dot thi,
ky thi phii hgp chuyén mén hoc phan.

4. Viéc bd tri phong thi phai hop ly, ¢6 su phdi hgp chit ché gitra cac don vi Phong
KT&DBCL, Phong Dao tao, Phong QTTS, Phong QLCNTT, Vién Dao tao Qudc té, cac
Khoa/Bd mon quan ly hoc phan dé tranh tinh trang diéu chinh phong thi khi da thong bao
dén sinh vién hodc da bat dau ky thi.

Diéu 6. Lich thi

1. Can cu vao ké hoach giang day va hoc tap hiang nam, ké hoach giang day va hoc
tap tirng hoc ky va lich giang da ban hanh, Phong Dao tao c6 trach nhi¢ém thyc hi¢n xay
dung lich thi két thuc hoc phén chi tiét theo ting hé, timg khoa hoc, timg 16p hoc phén.
timg hoc phan giri cho Phong KT&PBCL trong thoi gian ti da 3 tuan dau cua hoc ky
ddng thoi nhap liéu lich thi, phong thi vao hé théng UIS:

a) Phong Dao tao phu trach xay dung lich thi cho hé dai hoc chinh quy chuan, dai
hoc chinh quy chét lugng cao, lién thong dai hoc, dai hoc vira hoc vira lam, dai hoc van
bang 2.

b) Vién Dao tao quéc té phu trach xdy dung lich thi cho hé dai hoc chinh quy quéc
té song bang.

2. Viée xay dung lich thi can dam bao céc yéu t6 sau:

a) Lich thi cho sinh vién hé chinh quy dugc to chuc tir ngay thir 2 dén ngay thu 7
trong tuan trén co s& tudn thu dang khung thoi gian biéu ciia ndm hoc/hoc ky.

b) Bé tri téi da 5 ca thi/ngdy ddi véi thi tai giang duong, va tdi da 8 ca thi/ngay doi
v6i thi tai phong may tinh. Dam bao thoi gian chuyén tiép gitra 2 ca thi tdi thiéu 30 phut.

¢) Trai déu cac hoc phan trong sudt thoi gian to chirc thi, s6 phong thi gitra cac ca
thi cing 1 budi khong chénh léch qua 10 phong thi. Trong truong hop cén thiét ¢ thé bo
tri td chirc thi t6i da sé ca thi ciia mdi ngay doi véi tat ca cac hé dao tao.

r7i



d) Cac hoc phan cua cac 16p cung khoa hoc va hoc trong cuing dot/hoc ky dugc to
chtre thi trong cung mét dot thi.

piéu 7. Diéu kién du thi

1. Sinh vién duoc du thi két thuc hoc phan khi da thyc hiér day du nghia vu vé hoc
phi va 1¢ phi khac (néu co) theo ding thoi han quy dinh cua Trudmg.

2. Sinh vién khong duoc du thi két thiic hoc phan khi:

a) Chua thuc hién déay du nghia vu vé hoc phi va 1& phi khac (néu c6) theo dung thoi
han quy dinh cia Truong.

b) Vi pham nghiém trong ky luét hoc tap, noi quy hoc dudrg, gian 1an trong hoc tap
va thi cir theo Didu 35 ciia Quy ché t chirc va quan ly dao tao trinh do dai hoc tai Truong.
cin ¢t theo danh sach do Khoa/By mon/Giang vién phu trach 160 hoc phi"m dé nghi.

3. Sinh vién véng mat trong ky thi két thic hoc phan khong ¢6 ly do chinh dang s¢
phai nhan diém khong (0) va phai dang ky hoc lai hoc phan do.

Pidu8. Quy trinh xét diéu kién du thi két thiic hoc phan

1. Giang vién phu trach 16p hoc phan céng b diéu kién hoc tap, dy thi két thuc hoc
phén theo quy dinh ctia hoc phan (cén cir dé cuong mén hoc) cho sinh vién 16p hoc phan
vao dau hoc phan. Két thuc hoc phén, giang vién phu trach 16p hoc phan cong bé cac
truong hop sinh vién bi cAm thi va lap danh sach, trinh Lanh dao khoa/bd mon xac nhén.

2. Quy trinh xét diéu kién thi cho sinh vién hé chinh quy -huén, hé chinh quy cht
lugng cao, hé chinh quy qude té song bang:

a) Trong thoi han 30 ngay truéce ky thi, Phong TCKT cung cap danh sach sinh vién
no hoc phi hodc 1¢ phi khéc (néu c6) cho Phong KT&DBCL, d6r g thoi cép nhat tinh trang
hoan thanh hoc phi trén hé théng UIS. ,

b) Trong thoi han 05 ngay trwée ky thi, Khoa/Bo mon/Giang vién phu trach 16p hoc
phin cung cép danh sach sinh vién dé nghi cam thi cho Phong k T&DBCL.

¢) Phong KT&DBCL rai danh séch sinh vién theo phong thi trén hé thong UIS va
xuat danh sach sinh vién du diéu kién dur thi.

d) Danh sach sinh vién du thi/cam thi dugc cong bd trén website Phong KT&DBCL
va cong thong tin dao tao:

_ Danh séch sinh vién di didu kién du thi phai hién thi ddy du vé thoi gian, dia
diém, ho tén, phong thi, mon thi.

- Danh séach sinh vién khong du diéu kién duy thi tai cot ghi cha phai ghi rd ly do
khong duge du thi.

3. Quy trinh xét diéu kién thi cho sinh vién hé vira hoc vira lam, vin bang 2. lién
thong:

a) Trong thoi han 15 ngay trwée ky thi, Phong TCKT curg cap danh sach sinh vién
no hoc phi hodc 1€ phi khac (néu ¢6) cho Phong KT&DBCL, dong thoi cap nhét tinh trang
hoan thanh hoc phi trén h¢ thong UIS.

b) Trong thoi han 05 ngay truwdce ky thi, Khoa/Bo mon/Giang vién phu trach 16p hoc
phan cung cép danh sach sinh vién dé nghi cdm thi cho Phong KT&DPBCL.

’ ¢) Phong KT&PBCL rai danh séch sinh vién theo phong thi trén hé théng UIS va
xuét danh sach sinh vién du diéu kién du thi.
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d) Danh sach sinh vién du thi/cdm thi dugc cong bo trén website Phong KT&DBCL
va cbng thong tin dao tao:

- Danh séch sinh vién da diéu kién dy thi phai hién thi ddy dii vé thoi gian dia diém.,
ho tén, phong thi, mon thi.

- Danh sach sinh vién khong du diéu kién du thi tai cot ghi chu phai ghi rd ly do
khong dugc du thi.

Piéu9. Xir Iy cac truong hop lién quan dén xét diéu kién dy thi

1. Trong thoi han 07 ngay ké tir ngay cong bd danh sach du kién cam thi va trong
thoi han 03 ngay ké tir ngay cong bd danh sach chinh thire, sinh vién co quyén khiéu nai
vé viéc xét didu kién du thi va gui don dé nghi xem xét diéu kién du thi vé Phong
KT&DBCL. Phong KT&DPBCL c¢6 trach nhiém tong hop chuyén cho cac don vi c6 lién
quan dé giai quyét trong thoi han 02 ngay lam viée ké tir ngay nhan yéu cau, cac don vi
lién quan phai c6 vén ban tra 101.

2. Khi giai quyét khiéu nai, néu xac dinh c6 sai sét do cong tac hoc vu ciia ca nhan,
don vi c6 trach nhiém thi can cir theo vén ban tra loi, Phong KT&DBCL 1ap danh sach bo
sung sinh vién du diéu kién dy thi va thong bao cho sinh vién cling nhu cong b trén
website Phong KT&BPBCL va cong thong tin dao tao.

Piéu 10. Céc hinh thirc danh gia KTHP, théng bao hinh thirc danh gia KTHP
va diéu kién té chirc thi

1. Hinh thirc danh gia KTHP:

a) Hinh thirc danh gia KTHP ¢6 thé 1a mot hodc két hop cac hinh thuc thi sau:

- Thi ty ludn, tric nghiém trén gidy, hodc két hop: sinh vién lam bai thi bang cach
tra 10 cac cau hoi vao gidy thi hoac phiéu tra 1oi tric nghiém. Bai lam cua sinh vién dugc
cham truc tiép trén gidy.

- Thi tric nghiém trén may tinh, thyc hanh trén may tinh: sinh vién lam bai thi thong
qua hé thong may tinh, thuc hién tai phong may tinh cua Truong, su dung cac phan mém
tiry theo yéu cau ciia dé thi.

- Thi viét tidu luan, lam bai tap 16n/dd an, thuyét trinh, bdo cdo mon hoc: sinh vién
ndp bao cao theo nhom, hodc ca nhan, hodc thuyét trinh trudc giang vién, thuc hién tai
giang duong. Bai lam cua sinh vién dugc chédm truc tiép trén ban in bdo cdo hodc phiéu
tiéu chi danh gia.

- Thi vAn dap: sinh vién tra 16i tryc tiép céc cau hoi véi giang vién cham thi. Biém
bai thi dugc dugc chdm trén phiéu tiéu chi danh gia.

b) Hinh thirc danh gia két thic hoc phan phai phu hgp véi quy dinh dénh gia hoc
phan dugc Hiéu truong phé duyét tai dé cuong hoc phan. Céc truong hop ap dung khac
dé cuong phai dugc Hiéu trudng phé duyét.

¢) Trong truomg hop vi céc Iy do khach quan, dich bénh can thay doi hinh thirc danh
gié hoc phan cho phu hop, Phong KT&DBCL phdi hop véi cac Khoa/Bo mon dé tham
muru, trinh Hiéu truong phé duyét cac hinh thurc thi thay thé trén co s¢ van dam bao chat
lugng dao tao, chuén dau ra mon hoc va phu hgp didu kién thuc té

2. Thong béo hinh thirc danh gia KTHP



a) Phong KT&DBCL phdi hop vai cac Khoa/Bo mén dé xa: nhan hinh thire thi, quy
dinh vé viéc sur dung tai li¢u clia mén thi, nguon dé thi cta timz hoc phan vao dau moi
hoc ky. truée khi bit ddu tuin hoc diu tién cia hoc ky.

b) Céc trudong hop ap dung khéac dé cuong mon hoc hodc ¢o NHCH/NHDT nhung
khong str dung thi Khoa/B§ mon quan ly hoc phan can trinh Higu trudng phé duyét trong
thoi gian 03 tuén dau tién ciia hoc Ky.

¢) Cac Khoa/By mon, giang vién giang day phai thong béo hinh thie thi két thac
hoc phén cho sinh vién trong budi hoc déu tién cia hoc phi“m.

d) Trong truong hop thay d4i hinh thic thi va dugc Hiéu truong phé duyét lai do
tinh hinh thuc té, Cac Khoa/Bd mon, giang vién giang day thong bao lai hinh thure thi da
dugc duyét sinh vién cham nhét 12 trong bubi hoc cudi cung ciia hoc phé‘in.

3. Diéu kién t6 chire thi:

a) Thi thyc hanh trén may tinh ciAn dam bao diéu kién k¥ tauat phong may dap ung
day du cac phan mém, thiét bj (tai nghe v&i hoc ph?m Nghe) cin thiét cho sinh vién sur
dung theo yéu cau dé thi.

b) Thi trac nghiém trén may tinh dugc td chirc khi hoc pran da chuan bj bo Ngén
hang cau hoi tric nghiém may dam bao cac yéu cAu cua phan r1ém thi tric nghiém trén
may tinh.

¢) Hoc phan duge bb tri lich thi tai phong may s& do Phong KT&DBCL phdi hop
vGi cac Khoa/Bd mén dé xac nhén va guri danh sach hoc phan co thé thi tric nghiém trén
may tinh cia mdi hoc ky cho Phong Dao tao trude khi xay dunz lich thi dé b tri phong
thi phu hop.

Piéu 11. Quy dinh vé dé thi

1. Vé noi dung:

a) D& thi két thic hoc phan phai phu hgp véi ndi dung ho: phén da quy dinh trong
dé curong mén hoc. D& thi phai danh gia dugc chudn dau ra mon hoc dugc mo ta trong dé
cuong mon hoc.

b) Pi vdi cdc mon co nhiéu 16p hoc phin do nhiéu giang vién giang day, can dam
bao mdi ca thi str dung cung dé thi cho cung mén hoc cua cung 1€ dao tao.

¢) Trudng Khoa/B mon chiu trach nhiém t6 chirc ra dé, duyét dé& d6i voi cac hoc
phi”m chua xdy dung NHCH/NHDT do Khoa/Bd mon minh quan ly.

d) Cac hoc phén gidng day cing mot dé cwong mon hoc cho nhiéu chuong trinh dao
tao thi sir dung chung NHCH/NHDT sau khi da hoan thanh x4y dung NHCH/NHDT dua
vao st dung.

2. Vé ciu tric:

a) Cau tric dé thi thuc hién theo quy dinh cua dé cuong hoc phan va ma tran xuét dé
thi cuia NHCH/NHDPT da dugc phé duyét.

b) Cac hoc phan khong c6 NHCH/NHDT, hodc khong ¢d cuy dinh vé chu tric dé thi
trong dé cuong mon hoc, Khoa/B mon phai xay dung phuong an cAu truc dé chung cia
hoc phan vao diu hoc ky va trinh Hiéu trudng phé duyét thong qua Phong KT&DBCL.

¢) Thoi gian thi két thuc hoc phéan ctia mdi hinh thuc thi:
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. L Thi trac l
Thi tu Thi trac |

S6 tin chi hoc phz“m y . nghiém két Thi véan dap !
ludn nghiém 2 '
hop tu ludn !
A Tf}i thiéu | 30 phat | 30 phat 45 phat Tuy theo dgc trung
Toi da 45 phat 45 phut 60 phut yéu cdu cua mon hoc. |
- ch,i thiéu | 60 phut | 45 phut 60 phiit phong KT&DPBCL
T6i da 75 phat | 60 phut 75 phut phoi hop voi cac
Téi thiéu | 75 phut | 60 phut 75 phat | Khoa/Bo mon dé xic
>=4TC 7. , . ) nhan va thong nhat
To61 da 90 phut 75 phut 90 phut theil mian thi

Ddi véi cac hoe phén k¥ nang hodc hoc phi"m dac thu riéng thyuc hién theo dé xuat cua
Khoa/B§ mon da dugc Hicu truong phé duyét.

3. V& hinh thue:

a) D& thi dugc trinh bay theo miu théng nhét chung toan truong do Phong
KT&DPBCL cung cép.

b) Hinh thirc danh gia KTHP bang bai thi trac nghiém khéch quan ap dung quy dinh
“Khéng dwoc sir dung tai liéu” cho tat ca cac hoc phan sir dung NHCH/NHDT hoac do
Khoa/Bd mén ra dé.

¢) D4p 4n chi tiét phai ¢6 thang diém timg cau, chi tiét diém dén 0.25 diém. (ngoai
trir cac hoc phan ky nang hodc hoc phan dic thu riéng)

d) Dé thi, dap an do Khoa/Bd mon ra dé phai co chir ky va ho tén cta ngudi ra de.
ngudi duyét dé.

d) Sb lugng dé thi gde clia mdi hinh thic thi:

Hinh thuc thi S6 lwong (t6i thiéu)
Thi ty luan 02 dé goc/ca thi
Thi trdc nghiém 04 dé goc/ca thi
Thi tric nghiém két hop tu luan 02 dé gbc/ca thi
Thi van dap 10 dé goc/ca thi
Thi Nghe (cac mon ngoai ngir) 01 dé goc/ca thi
Thi tiéu luan, d6 4n, du 4n 01 dé gdc/l6p thi

4. Ra dé thi:

a) Cac hoc phi‘m thi do Khoa/Bo mén ra dé:

- Trudng Khoa/Bd mon phan cong giang vién ra dé dam bao tuan thu cac quy dinh
vé dé thi trong dé curong modn hoc va quy dinh tai khoan 1, 2, 3 ctia quy ché nay.

- Giang vién dugc phan cong ra dé thi, dap an trinh Trudng bd mon truc thuje Khoa
kiém tra chuyén mén va ky xéc nhan dé thi, dap an trudc khi trinh Trudng Khoa ky duyét.

- Truong hgp Phong KT&DBCL in sao dé thi: Giang vién ra dé ban giao dé thi goc.
dap én gbc vé cho Phong KT&DBCL trong vong 04 tudn dau ciia moi dot giang day.
Pé thi gdc, dap 4n gdc (da co chir ky xac nhan cua Khoa/B§ mén) khi ban giao dung riéng
thanh 02 bi thu 12 01 bi d& gdc, 01 bi dap an gdc va niém phong,.



- Trudng hop Giang vién tu in sao dé thi: Giang vién ra (& ban giao dé nhan ban
(photo), dé thi gbe, dap an gbc vé cho Phong KT&DBCL trudc khi bat dau ky thi toi thiéu
10 ngay lam viéc. Dé thi gbe, dép dn goc (da co chir ky xac nhan ctia Khoa/Bd mon) khi
ban giao dung chung vao bi thu va niém phong. Cac tui dé nhér. ban (photo) dugc niém
phong theo tirng phong thi.

- Khi dé thi c6 sai sot thi nguoi duyét dé va nguoi bién soin dé thi cung chiu trach
nhiém trude Hiéu truong.

- Khi d@ thi nop tré han, giang vién dugc giao nhan ban photo) dé thi chiu trach
nhiém trude Hiéu truong.

- Truong hop Truéng Khoa, Truéng BO mon truc thude Khoa la nguoi ra dé thi
viéc xac nhén, ky duyét s&€ giao cho cac thanh vién con lai trong Ban 1anh dao Khoa thuc
hién. Dam bao nguoi ra dé va ngudi duyét dé thi, dap 4an khong trung nhau.

b) Céc hoc phan thi NHCH/NHDT do Phong KT&DBCL thuc hién xuat dé thi tir hé
thong quan ly NHCH/NHDT theo quy ché xay dung, quan ly va sir dung NHCH/NHDT
cua Truong.

¢) Céc hoc phﬁn thi tric nghiém trén may tinh do Phong KT&PBCL thuc hién lam
dit liéu d@ thi va dit liéu phong thi tric nghiém.

5. Bbc thiam, in sao, dong goi dé thi:

a) Phong KT&DBCL cin ctr theo lich thi thuc hién bdc thim d thi trong s6 dé thi
gbc dé chon ngu nhién dé thi chinh thac:

b) Phong KT&DBCL x4y dung ké hoach sd lugng dé thi cZn nhan ban, dé thi du tri¥,
Jam tdi d& thi theo ting mén thi, phong thi, nhan ban dé thi chinh thirc, niém phong thi dé
thi va bao quan tai phong lam dé. Pap an dugc nhan ban theo <6 lugng 16p hoc phan va
niém phong riéng theo ting ca thi.

¢) Tai dung dé thi phai ghi rd thoi gian, mon thi, 16p, phony thi, diém thi, hé dao tao,
quy dinh vé cac loai tai liéu duge sur dung trong mon thi hodc khdng dugc sir dung, hudng
din vé loai gidy sir dung lam bai (gidy thi, phiéu trac nghiém, hogc lam trén dé thi)

d) D thi duoc chuyén cho Cén bé truc thi ctia diém thi trude khi bat dau budi thi toi
thiéu 30 phut.

6. Giao nhan dé thi: khi tién hanh giao nhén dé thi & cac budc, cac bd phan va ca
nhan phai tuén thu nguyén thc: kiém tra tinh bao mat cua dé thi, chit ky niém phong, ky
xac nhan vao so giao nhan.

7. Bao mat dé thi:

a) Ddi v4i giang viénra dé, giang vién phu trach nhén ban (photo) dé thi: phai tuyét
dbi gitr bi mat vé ni dung dé thi.

b) Dbi véi Khoa/Bo mén: td chire duyét dé thi nghiém tic va bao mat; ngudi duyét
dé phai ky va ghi rd ho tén trén dé thi.

¢) Dbi véi Phong KT&DBCL quan Iy toan bé dé thi trong ti dung dé thi tai Phong
KT&DBCL, khong c4 nhin nao dugc phép mang tui dé thi ra khoi truong, phong lam
viéc. Dé thi phai dugc bd tri cat giir trong ti c6 khéa an toan. Khi van chuyén dé thi gira
cac diém thi phai sir dung xe trudng va co dai di¢n Phong KT&DBCL di theo.

j/
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Piéu 12. Piéu kién ciia Can b coi thi, Can bd trye thi, Can bj giam sat

1. Can bd coi thi, Can bd truc thi, Can b giam sat bao gdém: giang vién cua cic
Khoa, B mén truc thudc Truong, chuyén vién cac Phong/Vién/Trung tdm va cac don vi
khéc truc thude Truong: giang vién/chuyén vién cia don vi lién két dao tao.

2. Can bd coi thi, Can bd truc thi, Can bd giam sat dugc huy dong tham gia ky két
thic hoc phan can dap img cac diéu kién sau:

a) Tt nghiép dai hoc trd 1én. Ddi voi ngudi chua tot nghiép dai hoc phai co thoi
gian cong tac tai Truong tdi thiéu 02 nam:;

b) Dang cong téc tai truong dui hinh thire bién ché hodc ky hop dong lao dong:

¢) Khong b tri giang vién, chuyén vién dang 1a sinh vién theo hoc tai trudong tham
gia coi thi, tryc thi, giam sat thi hinh thirc dao tao ma ho dang theo hoc (vi du: khong bhé
tri nhdn sw la sinh vién hé VHVL tham gia coi thi hé VHVL, khong bé tri nhan su la hoc
vién VB2 tham gia coi thi cdc lop VB2, ...)

d) Can b0 coi thi, Can bo truc thi, Can by giam sat phai co6 tinh than trach nhiém.
khach quan, ndm vimg quy ché khao thi hi¢n hanh cua Truong.

d) Trong thoi gian thuc hién nhiém vy, Can bd coi thi, Can bd tryc thi, Can bo giam
sat phai tuan thu quy dinh vé trang phuc cong s& ctia Truong.

3. Can bd giam sat phai thuc hién dung cac quy dinh vé trach nhiém cua cén bo gidm
sat duge quy dinh tai Diéu 17 ctia quy ché nay.

4. Can bd coi thi phai thuc hién ding cac quy dinh vé trach nhiém cta can bd coi thi
duoc quy dinh tai Didu 18 cta quy ché nay.

5. Can bg tryc thi phai thuc hién dung cac quy dinh vé trach nhiém cuia can bd truc
thi duge quy dinh tai Diéu 19 cia quy ché nay.

Piéu 13. Diéu dong Can bj coi thi, Can bd true thi

1. Sau khi nhan duoc lich thi do Phong Dao tao cong bo, Phong KT&DBCL la don
vi déu méi thuc hién phéan bd chi tiéu huy dong Can bd coi thi, Can bd tryc thi va Can bo
giam sat, gui thong bao yéu cau phan cong nhan su tham gia coi thi, truc thi cho cac don
vi ¢0 lién quan.

a) Viéc xac dinh chi tiéu phan bd Cén bo coi thi, Can b truc thi va Céan bd giam sat
cia mdi don vi cn cir trén sd lugng phong thi cua cac hoc phan do Khoa/Bd mén quan
Iy, s luong nhéan su dang cong téc tai don vi do Phong TCCB cung cép vao théi diém
phan bd huy dong, va trung binh s8 lugng ca thi lam nhiém vu cia méi CB-VC cia Truong
trén thuc té tong sb ca thi cta ky thi.

b) Trong truong hgp dic biét cac don vi c6 chi dao cla Hi¢u trudng can tap trung
ngudn luc dé thyc hién cac nhiém vy dac biét khac cua Truong thi Phong KT&DBCL ¢6
trach nhiém can ddi, diéu chinh chuyén chi tiéu coi thi qua cho céc don vi khac cho phu
hop.

¢) Truong hop don vi ¢ ¥ kién vé chi tiéu phan bd, hoac khong dam bao dugce s0
lugng nhu phan bd cn thong tin Iy do (bang vin ban) vé Phong KT&DBCL dé trinh BGH
xem Xét.

2. Giang vién, chuyén vién c6 nghia vu thuc hién tham gia coi thi, truc thi, giam sat
theo su phan cong cta lanh dao don vi. Cac don vi ¢6 chi tiéu huy dong lap danh sach
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nhan su thuc hién giam sat, coi thi, truc thi theo dung yéu ciu huy dong cua Phong
KT&DBCL. theo dung biéu miu, va c6 xéc nhan cta lanh dao don vi.

3. Trong thoi gian 05 ngay lam viéc ké tir khi nhan dugc danh sach nhén sy tham
gia coi thi, tryc thi tir cac don vi, Phong KT&DBCL co trach nhiém téng hop du thao phan
cong can b gidm sat, can b coi thi, can bo truc thi trong toan b ky thi va gui cho cac
don vi c6 trach nhiém dé phan hdi vé tinh chinh xac cua danh séch tong hop vé s0 lugng
budi coi thi ctia tirng ca nhén, thoi gian coi thi, dia diém coi thi, ... cho Phong KT&DBCL
dé diéu chinh cho chinh xdc,

4 Trude khi bt diu td chirc k¥ thi 05 ngay 1am viée, Phong KT&DBCL ¢0 trach
nhiém ban hanh danh sach can bd giam sat, can b coi thi, can b) truc thi va cong bo cho
cac don vi lién quan dugce biét dé thuc hién.

Pidu 14. Nguyén tic phin cong Can bj coi thi, Cén b giam sat

Viéc phan cong phai dam bao cac nguyén tic co ban sau:

1. V& sb luong can bo coi thi (CBCT)

a) Thi tric nghiém, tu ludn, tiéu luan/d an/dy an: Mot phong thi phai c6 it nhat 01
can bd coi thi. Tuy theo si s6 thue té timg phong thi, bd tri dara bao khong qué 40 sinh
vién/01 CBCT. Néu tai phong may tinh: chi dugce b tri CBCT da qua tép huén nghiép vu
coi thi phong mady.

b) Déi v6i thi vén dap: m&i ban hoi thi b tri tdi thiéu 02 giang vién chim thi. Giang
vién chdm thi van dap do Khoa/B$ méon chuyén nganh cur.

¢) Trong truong hop tai 01 day phong (cung tAng) co trén 4 phong thi c6 01 CBCT
thi bd tri thém 01 can b giam sét cla tang do.

2. Viéc phan cong phai dam bao cong bang giira cac giang vién/chuyén vién khong
giit chuc vu quan ly, tranh tinh trang c6 sy chénh Iéch ro rang vé s budi lam nhiém vu
trong ky thi.

3. Khong phan cong chuyén vién phu trach quan Iy cac 16p hé dao tao VHVL,
LTDH, VB2 lam can bd coi thi 16p hoc phén thi cua hé dugc giao quan ly.

4. Khi phan cong, Phong KT&DBCL cung cac don vi ¢6 chi tiéu huy dong phai x¢ét
dén céc didu kién vé sb lugng bubi coi thi, khoang céch dja ly gitra cac diém thi, thoi gian
gitra cac budi thi va phi hgp voi ké hoach cong tac ca nhén cua nhan sy da dugc truong
don vi phé duyét dé dam bao thuan tién trong thuc hién nhiém vu cho Can bo coi thi, Can
bg giam sat.

Piéu 15. Nguyén tic phan cong Can bj trye thi

Viéc phan cong can b truc thi phai dam bao cac nguyén tic co ban sau:

1. Dam bao vé sb lugng can bd truc thi tai mi diém thi tv 01 — 04 ngudi.

2. Déi véi thi trac nghiém trén may vi tinh: tuy theo s6 luyng phong thi phong may
phai b tri thém t6i thiéu 01 can bd truc k thuat thuoc Phong Quan Iy Cong nghé thong
tin truc ho trg k¥ thuat.

3. Khong phan cong chuyén vién phu trach quan ly cac 16p hé dao tao VHVL,
LTDH. VB2 lam can bd truc thi trong budi thi c6 16p hoc phan thi ctia hé duge giao quan
ly.
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4. Khi phan cong cén bo truc thi, Phong KT&DBCL cung cac don vi ¢6 chi tiéu huy
dong phai xét dén céc didu kién vé sé lugng phong thi trong budi thi, khoang cach dia ly
giita céc diém thi, thoi gian giira cac budi thi va phi hgp véi ké hoach cong tac c4 nhan
cua nhan su da dugc trudng don vi phé duyét dé dam bao thuan tién cho can bo truc thi.

Diéu 16. Xir Iy tinh hudng vé Cén bd coi thi, Can bj trwe thi, Cin b§ gidm sat

1. Néu trong thoi han ra thong béao ma cac don vi dugc huy dong khong phan cong
nhan sy giam sat, coi thi, tryc thi hodc s6 lugt phan cong giang vién, chuyén vién coi thi
khong du s chi tiéu phan bd dé b tri theo lich thi thi Phong KT&DBCL thuc hién phén
cong va huy dong tiép trong giang vién, chuyén vién dang cong tac tai cac don vi trong
trudng trén co s& nguyén tic didu dong can b coi thi. Dong thoi Phong KT&DBCL phoi
hop v6i Phong Thanh tra dé thng ké béo cdo BGH vé viéc thuc hién chi tiéu huy dong
cua cac don vi.

2. Truong hop co6 1y do chinh dang khong thé tham gia giam sat, coi thi, tryc thi thi
giang vién/chuyén vién dugc phan cong coi thi phai bao cao bang van ban cho lanh dao
don vi phu trach tim nguoi thay thé va giri cho Phong KT&DBCL trudce khi dién ra budi
thi 03 ngay.

3. Vi ly do dac biét, bat kha khang trudc budi thi, cd nhan dugc phan cong khong
thé tham gia giam sat, coi thi, truc thi ma tu tim dugc nguoi phu hgp thay thé, phai thong
bao bang dién thoai va email cho Phong KT&DPBCL biét va can bo truc thi ghi vao danh
sach thay thé nhan su ctia budi thi.

4. Tai ca thi, can bd giam sat, coi thi ving mat khong ¢ 1y do va khong thé bo tri
ngudi thay thé hodc can bd giam sat, coi thi khong thé tiép tuc lam nhiém vu vi ly do
khéach quan thi can b truc thi ghi nhan tinh hudng vao Béo cao tinh hinh coi thi.

5. Néu giang vién/chuyén vién di dugc phan cong gidm sat, coi thi, tryc thi nhung
dugc Trudong diéu dong hodc lanh dao don vi phu trach ctr tham gia cong tac khac cua
Trudong ma khong thé tham gia coi thi thi don vi diéu dong phai c6 vin ban bao cho Phong
KT&DBCL trude budi thi 03 ngay dé bé tri giang vién/chuyén vién khéc coi thi thay thé.

Piéu 17. Trach nhiém cia Can bd giam sat

1. Cén b giam sat phong thi duoc chon cir tir mot s Can b coi thi cta budi thi va
dugc cong bb danh sach nhiém vu gidm sét vao trudc mdi ca thi. Can bo giam sat 12 nhan
sir cia phong Thanh Tra, phong KT&DPBCL, phong Dao tao. nhan su giir chirc vu tir
Truong bd mon (truc thugc Khoa) tré 1€n, nhan sy ¢6 hoc vi Tién si trg 1én hodc nhan sy
dugce ctr tham gia cong tac coi thi tr mot s6 don vi duge Hiéu trudng giao nhiém vu giam
sat phong thi.

2. Cén bo giam sat phong thi phai giam sat viéc thuc hién quy dinh vé to chirc ky thi
ctia CBCT va SV: kiém tra va nhéc nhd CBCT va SV thuc hién dung quy ché thi; hd tro
CBCT trong céc truong hop bat kha khdng CBCT can phai roi phong thi; phdi hop véi
CBCT hoic nhitng ca nhan ¢6 trach nhiém giai quyét cac su cd xdy ra trong ky thi & cac
phong thi trong pham vi dugc giao giam sét.

3. Cén bd gidm sat c6 mat tai phong tryc thi truge 15 phut khi bat dau mdi ca thi.

4. Khong dugc str dung dién thoai di dong trong khi lam nhi¢m vu.
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5. Khong dugc lam viéc riéng hodc tu y roi khoi khu vye duge phén cong gidm sat
trong thoi gian dién ra ca thi.

6. Khong dugc hut thude, uéng bia, ruou trong khi lam nhi¢m vu.

Pidu 18. Trach nhiém cia Can bg coi thi

1. CBCT phai c6 mit tai phong truc thi trudce 15 phut khi bit diu mdi ca thi.

2. Thuyc hién nhi¢m vu theo phén cong cua Can b truc thi

3. Khong duge sir dung di¢n thoai di dong, may tinh va cac phuong tién thu phat
truyén tin trong phong thi.

4. Khong duoc lam viéc riéng trong phong thi.

5. Khong dugc hit thudc, uéng bia, ruou trong khi 1am nhiZm vu.

6. Khong dugc cho sinh vién ky tén trudce vao danh sach nop bai khi sinh vién chua
nop bai thi.

7. Trudc gid thi 15 phat, phai c6 mt tai phong tryce thi dé nhan tai dé thi, gidy thi,
danh sach sinh vién du thi, ... va nghe pho bién cac van dé lién quan dén ky thi (néu co).

8. Ky tén va xac nhan niém phong cua tirng tai dé thi/timg phong thi/ca thi va Ky
niém phong tti dung bai thi khi giao bai thi v&i can bo truc thi tai khu vue thi.

Pidu 19. Trach nhiém cia Can bg true thi

1. Can bd truc thi céc ca thi phai lién hé vGi Phong KT&DBCL dé nhan dé thi, danh
sach sinh vién du thi va van phong phém phuc vu ca thi. Can b) truc thi phai c6 mat tai
phong tryuc thi trude 30 phat khi bit dau mdi ca thi.

2. Chiu trach nhiém td chirc cac ca thi, giam sat chung tinh hinh cac ca thi va Bao
40 tinh hinh coi thi, du thi vé Phong KT&DBCL.

3. Xem xét va quyét dinh cac truong hop sinh vién thiéu thi tuc du thi theo quy dinh
tai Diéu 20.

4. Phan cong cong viéc cho CBCT tai budi thi, giao nhén dé thi/bai thi véi CBCT,
kiém dém, niém phong bai thi.

5. Béo quan va ban giao dé thi con du (néu c6), d2 thi thu lai, bai thi, bang diém thi
trac nghiém trén may tinh va céac thu tuc khéc sau khi té chire thi cho Phong KT&DBCL.

Pidu 20. Trach nhiém cia sinh vién du thi

1. Sinh vién phai ¢ mat tai phong thi dung gio quy dinh ghi trong lich thi. Sinh vién
dén cham qué 15 phut sau khi da béc de thi khong dwge dy thi.

2. Sinh vién khi vao phong thi phai tudn thu cac quy dinh sau:

a) Xuét trinh thé sinh vién hodc gidy to tuy than khdc c6 dén anh khi CBCT yéu cau.

b) Ngoi ding vi tri theo hudng dan cua CBCT.

¢) Chi dugc mang vao phong thi: bt viét, bit chi, compe, tdy, thudc ké, may tinh
dién tir khong c6 thé nho va khong soan thao duoc van ban. Pugc mang vao phong thi cac
loai tai liéu ma dé thi cho phép su dung tai li¢u.

d) Cam mang vao phong thi: gidy than, but x6a, d6 udng c6 con; vii khi va chét gay
no. gy chay: tai liéu (néu mén thi khong duge sir dung tai lidu), dién thoai di dong, thiét
bi truyén tin hodc chira thong tin ¢ thé lgi dung dé gian lan tror g qua trinh 1am bai thi va
qué trinh cham thi.

\

d) Trudce khi lam bai thi, phai ghi ddy du cac thong tin cé nhan vao dé thi, gidy thi.
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¢) Khi nhan dé thi, phai kiém tra ky s trang va chat lugng céc trang in: néu phat
hién thdy dé thiéu trang hodc rach, hong, nhoe, mo phai béo ngay véi CBCT dé dugce ho
tro.

g) Bai lam phai viét ro rang, sach, khong nhin, khong rach, khong danh dau hoac
lam ky hiéu riéng. Sinh vién sir dung but mau xanh, mau den, mau tim lam bai, khong
duoc sit dung but chi trir hinh v& bang compa. Nghiém cim trong bai thi dung muc do
hodc trong bai thi ¢6 hai mau myec (trir hinh tron phai vé bing compa). Céc phén viét hong
phai dung thudc gach bo, khong duge dung but xoa.

h) Sinh vién phai tu bao v¢ bai thi cia minh va nghiém c4m moi hanh vi gian lan,
khéng dugc cho xem bai thi cia minh hodc xem bai thi cta sinh vién khac, khong duoc
trao ddi y kién, trao ddi tai liéu khi lam bai.

i) Néu can hoi CBCT diéu gi, phai gio tay xin phép héi. Khi héi phai cong khai, noi
to, rd rang.

k) Giir trat tu im ldng trong phong thi. Truong hop dau, bénh bat thuong phai bao
cao voi CBCT.

I) Khi hét gio 1am bai, phai ngirng lam bai thi va ndp bai cho CBCT. Khong lam
duoc bai sinh vién van phai nop lai gidy thi. Khi nop bai sinh vién phai ghi rd s to gidy
thi da nop, ma dé (néu c6), sd cau tric nghiém dung (ddi véi thi tric nghiém trén may tinh)
va ky tén vao danh séch du thi.

m) Sinh vién chi dugc ra khoi phong thi sau 2/3 thoi gian [am bai doi voi bai thi tu
luan hodc két hop tric nghiém, tu luan sau khi da ndp bai lam, dé thi va gidy nhap cho
CBCT. Déi vé6i hinh thic thi trdc nghiém sinh vién chi dugc ra khoi phong thi sau khi hét
thoi gian lam bai. Trir truong hop dau, bénh cin dugce cip ciru do can b phu trach diém
thi quyét dinh.

Diéu 21. Thi tai gidng duong

1. CBCT c6 miit tai phong truc thi it nhat true 15 phut cta ca thi dé nhan phén cong
phong thi va vét tu phong thi.

2. Trude gio thi 5 phat, CBCT phai danh s6 thir tu sinh vién theo so do phong thi.
goi tén sinh vién vao phong thi, kiém tra thé sinh vién va cdc vat dung mang vao phong
thi, huéng dan sinh vién ngoi ding vi tri quy dinh, tuyét ddi khong cho sinh vién dem vao
phong thi céc tai liéu va vat dung bi cdm theo quy ché va quy dinh cua mon thi. Sinh vién
khong c6 thé sinh vién hodc céc gidy tor co hinh khac dé ddi chiéu, nhan dién thi khong
dugc du thi.

3. Phd bién quy ché phong thi.

4. Phat gidy thi hodc phiéu tra 10i tric nghiém (néu c6), kiém tra gidy nhap cua sinh
vién (phai la gidy tring v6i cac mon khong dugc sir dung tai ligu). Yéu cAu sinh vién diéu
du thong tin vao gidy thi, phiéu tra 1&i tric nghiém.

5. Dén gid phat d&, CBCT gio cao tui dé thi dé sinh vién thay rd ca mit trudc va mat
sau con nguyén niém phong, sau do tién hanh bdc niém phong tui dé thi, phat dé thi cho
sinh vién (néu c6 nhidu ma d& thi thi CBCT phat xen k& dam bao 02 sinh vién ngdi gan
nhau khong tring ma dé)

6. Khi sinh vién bat dau lam bai:
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a) CBCT kidm tra thé sinh vién, cac thong tin nhu ho tén, ma sd sinh vién, ... CBCT
ky tén vao giéy thi hodc phiéu tra 10 trdc nghiém va gidy nhdp cua sinh vién. Viéc ky cac
to gidy thi va gidy nhép bd sung cua sinh vién dugce thyc hién theo quy trinh nhu gidy thi,
gidy nhap dau tién.

b) Trong gio lam bai, CBCT khong ding gan sinh vién qua lau. Khi sinh vién hai,
hodc phd bién bat ky quy dinh nao, CBCT phai noi to, rd rang dé tat ca thi sinh trong
phong thi déu nghe rd.

¢) CBCT khong dugc thao ludn, sao chép, giai dé, mang dé ra ngoai khu vurc thi hodc
giai thich dé thi cho sinh vién.

7. Chi cho sinh vién ra khoi phong thi s6m nhét sau 2/3 (hai phén ba) thoi gian 1am
bai sau khi sinh vién da ndp bai thi, dé thi, ky tén ndp bai thi. Neu co sinh vién dau, bénh
bt thuong hoc ¢6 nhu cu chinh dang nhat thiét phai tam thoi ra khoi phong thi thi CBCT
phai bao ngay cho can b truc thi dé hd trg.

8. Néu sinh vién vi pham ky luat thi CBCT phai lap bién ban xur ly theo ding quy
dinh ctia Diéu 38 quy ché nay; va phai ghi ro hinh thie ky luat ‘rong bién ban, trén danh
sach dy thi, trén tai dung bai thi. Pong thoi cong bd cho sinh vién vi pham biét. Néu sinh
vién vi pham khong chiu ky tén vao bién ban, thi 2 CBCT ky tén vao bién ban va bién ban
van ¢ gié tri.

9. Mudi 1am (15) phat trude khi hét gio 1am bai, thong bao thoi gian thi con lai cho
sinh vién biét.

10. Khi c6 hiéu lénh hét gio 1am bai thi, CBCT phai yéu céu sinh vién ngimg lam
bai va thu bai thi cta tét ca sinh vién, ké ca bai thi ctia sinh viéa da bi xir Iy ky ludt, cho
sinh vién ky tén va ghi ding s6 tor gidy lam bai thi va ma dé thi (néu la thi trdc nghiém)
vao danh sach duy thi.

11. Sau khi thu bai thi:

a) CBCT sap xép bai thi theo thir tu danh sach du thi, céc bién ban xur ly ky luat,
tang vat (néu c6) phai bam kém bai thi.

b) Trén tui dung bai thi ghi rd tong so bai thi, s6 t& bai 1am cua sinh vién. Cac truong
hgp vi pham quy ché thi bi xtt Iy ky luat dugc ghi cha trong danh sach sinh vién du thi ky
tén ndp bai va ghi rd trén bia ti dyng bai thi.

c) Pé thi du (néu c6) duge bo lai vao phong bi dung dé th..

d) Tui bai thi va tii dé thi du (néu c6) s& do CBCT ndp cao can bd truc thi, CBCT
ky niém phong tii bai thi, va ky ban giao vao sb giao nhan bai thi.

Diédu 22. Thi van dap

1. Quy trinh hoi thi van dép nhu sau:

a) CBCT va Giang vién cham vén dap c6 mit tai phong trire thi it nhéat trudc 15 phit
ctia ca thi dé nhan phan cong phong thi va vt tu phong thi.

b) Dau ca thi, Giang vién chédm vén dap cho sinh vién vao phong thi theo s6 luong
khong qua 10 sinh vién/dot.

¢) Sinh vién du thi bbc tham cau hoi thi mot cach ngau nhién, nhan mau phiéu danh
gia van dap dé ghi cac thong tin ca nhén va phai ky nhan vao danh sach sinh vién du thi
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dé xdc nhan vé ma dé thi va viéc c¢6 dy thi. Sinh vién khéng dwgc phép doi dé thi sau
khi da boc tham.

d) Sinh vién duge chuén bi bai thi sau khi bdc tham dé thi, khu vuc sinh vién ngi
chuén bj dugc bd tri trong phong thi, cach biét véi khu vuc giang vién hoi thi, dong thoi
bé tri cac sinh vién ngdi & khu vuc ban chudn bj trong phong thi phai cach nhau téi thiéu
02 mét.

d) Sinh vién thuc hién phén thi véan dap theo hudng dan cla giang vién va cac yéu
cau, quy dinh thoi gian trén dé thi.

2. Diém thi van dap la diém trung binh cdng cia hai giang vién hoi thi. Piém thi van
dap dugc cong b cho sinh vién ngay sau khi két thic budi thi, néu sinh vién c6 y kién vé
két qua, giang vién cham thi vén dap can giai dap va xir ly dé quyét dinh diém chinh thire
truée khi cho sinh vién ra vé, Truong khéong phiic khao dbi véi mén thi van dap.

Diéu 23. Thi tai phong may tinh

1. Chudn bi cho ky thi ¢é lich thi tai phong may:

a) Phong QLCNTT, Phong KT&DBCL phdi hgp voi Khoa/Bo mén ¢6 hoc phén thi
tai phong may can dé chuan bj cac phan mém can thiét theo yéu cau thi ctia hoc phén.

b) Phong KT&PBCL dau méi té chic dinh ky cac dot tap huan CBCT phong may
tinh theo yéu cau thyc té dé dam bao dép ung du cac yéu céu tac nghiép trong coi thi
phong may.

¢) Trong truong hop can thiét, Phong QLCNTT phdi hgp véi Phong KT&DBCL t0
chirc tap huén hoic trién khai tai liéu hudéng dan thi cho sinh vién cac 16p hoc phé"m thi tai
phong may chdm nhat 1a 10 ngay trudc ngay thi.

d) Phong QLCNTT phéi hgp véi phong QTTS dé ra soat, bao tri, dam bao ddy du
vé cac diéu kién ky thuét cia phong méy: s6 lugng méy tinh ting phong, tai nghe (voi cac
phong thi mon Nghe), webcam (néu mon thi can giam sat hinh anh qua mang), camera
giam sat phong thi, phong may chu t6 chirc thi, cac phan mém thi tiy theo yéu cau cua
hoc phan, ... d phuc vu cho ky thi cham nhat la 05 ngay trudc ngay thi.

d) Té 1am dé thi chuén bj dir liéu thi phit hop v6i timg hoc phén thi phong may:

- Chuén bj dit liéu thi trén may chu déi véi hoc phén thi trdc nghiém trén may tinh,
cic CD dit liéu d& thi véi céc hoc phan thi thuc hanh, hogc céc hinh thire dit lidu dé khéc
tuy dac thu hoc phé“m cham nhét 1a 05 ngay trudc ngay thi.

- M@ quyén truy cdp céc 16p Tiéng Anh Nghe trén trang exam.buh.edu.vn sém (10
ngay trudc ngay thi) dé giang vién ra dé nhap dir liéu dé thi 1én may chu.

2. T chirc thi tric nghiém trén phan mém:

a) Trach nhiém cua Can bd ky thuat:

- Cén bd k¥ thuat c6 trach nhiém chudn bj méay chu trude khi bat dau budi thi 30
phit, dam béo k¥ thudt may chu va méy tram, mdy tinh sinh vién trong phong thi.

- Trong qua trinh td chic thi, can bd k¥ thuat hd tro CBCT giai quyét cac su cd ky
thuat trong phong thi.

- Sau khi két thic budi thi, can b k¥ thuat phai tit may chu dé dam bao an toan dir
liéu caa ky thi. Khi chua téi budi thi, can bd k¥ thuat khong duge ty y khéi dong va lam

viéc véi may chu.
17
9



- Truong hop can sta chita méay chu phai dugc su dong y cua Truoéng phong
QLCNTT, Truéng phong KT&DBCL va phai ¢ it nhét hai can bo ky thuat cing tham
gia.

b) Trach nhiém cia CBCT

_ Tich hop (dua) dit liéu thi vao hé thong

- Diéu hanh phong thi theo quy trinh thuc hién tai muc ¢ cta khoan nay.

- Xuét dir liéu phong thi

- Sao luu két qua phong thi va ban giao cho can bo truc thi

¢) Quy trinh thuc hign

- CBCT c6 mat tai phong truc thi it nhat truée 15 phut cia ca thi dé nhéan phan cong
phong thi va vat tu phong thi.

- CBCT goi sinh vién vao phong thi theo danh sach du thi, kiém tra thé sinh vién,
huéng dan sinh vién ngdi vao vi tri may du thi.

. CBCT su dung méay chi/may giang vién (server) dé thuc thi cong cu Quan ly
Phong thi va thuc hién thao tac tich hop dir liéu phong thi tir may chu vé phong thi theo
thong tin trong phiéu thong tin tai khoan.

- Bing cong cu Quan Iy Phong thi, CBCT dang nhép tai khoan/mat khau quan ly
ca thi dugc cung cap trong tui dé thi dé diéu hanh ca thi. CBCT cung cap cho sinh vién
céc thong tin dang nhap vao hé théng dé lam bai thi qua cong cy. Lam bai thi.

- Sinh vién st dung thong tin do CBCT cung cap, kém tieo MSSV dé dang nhéap
vao hé thong tin qua cong cu Lam bai thi va bit dau lam bai thi. Thoi gian thi duge hé
thong tu dong tinh theo tirng may tinh cua sinh vién.

- Khi ¢6 SV nop bai, CBCT thuc hién chire niang “Tai lai danh sach” dé xem két
qua dugc ghi nhan 1én may chi, cho SV ohi s6 cdu tra 161 dung va ky tén vao Danh sach
du thi trude khi roi phong thi.

- Hét gidr 1am bai, CBCT thyc hién thao tac xuat dir ligu phong thi vé may chd.

- CBCT ky xac nhén bang diém thi tric nghiém do cén bo truc thi xuét tir hé thong
quan 1y thi va niém phong cung danh sach ky tén, x4c nhan két qua cta sinh vién, ban giao
cho cén bd tryuc thi.

d) Khong cho sinh vién ra khoi phong thi som. Sinh vién chi dugc roi phong thi sau
khi da nop bai thi, ky tén ndp bai thi va xac nhén ket qua. Néu ¢6 sinh vién dau, bénh bét
thuong hodc co nhu cAu chinh dang nhat thiét phai tam thoi ra khoi phong thi thi CBCT
phai bao ngay cho can bo giam st va cén b tryuc thi dé hd trg.

d) Néu sinh vién vi pham ky luét thi CBCT phai lap bién ban xu ly theo dung quy
dinh cta Diéu 38 quy ché nay; va phai ghi r6 hinh thirc ky ludt trong bién ban, trén danh
sach du thi, trén tai dung bai thi. Péng thoi cong bd cho sinh vién vi pham biét. Néu sinh
vién vi pham khéng chiu ky tén vao bién ban, thi 02 CBCT ky tén vao bién ban va bién
ban van c6 gia tri.

e) CBCT va can b ky thuat khong duoc str dung phan mém dé diéu khién may tram
cua sinh vién dang lam bai.

3. T chirc thi Nghe trén hé théng thi truc tuyén:

a) Trach nhiém cta Céan bd k¥ thuét:



- Can b ky thuét c6 trach nhiém chuan bj may chu truéc khi bét dau budi thi 30
phut, dam bao k¥ thuét may chu va may tram, may tinh sinh vién trong phong thi.

- Trong qua trinh td chirc thi, cén bo k¥ thuat hd trg CBCT giai quyét cac su c6 k¥
thuat trong phong thi.

b) Trach nhiém cua CBCT

- M phong thi trén hé thong

- Diéu hanh phong thi theo quy trinh thyc hién tai muc ¢ ctia khoan nay.

¢) Quy trinh thuc hién

- CBCT c6 mit tai phong truc thi it nhat true 15 phut cia ca thi dé nhan phan cong
phong thi va vat tu phong thi.

- CBCT goi sinh vién vao phong thi theo danh séch du thi, kiém tra thé sinh vién,
hudng dan sinh vién ngdi vao vi tri méy du thi

- CBCT su dung méy chi/may giang vién (server) dé truy cap hé thong thi la trang
exam.buh.edu.vn theo théng tin trong phiéu thong tin tai khoan,

- Truy cap phong thi, mg khoa bai thi dé hién thi cho sinh vién truy cép.

- CBCT huéng din cho sinh vién dang nhép vao hé thong dé lam bai thi qua trang
exam.buh.edu.vn bing tai khoan tin chi cta sinh vién.

- Sinh vién st dung mat khdu do CBCT cung cdp dé mo bai thi va bat dau lam bai
thi. Thoi gian thi dugc hé théng tu dong tinh theo timg méy tinh cua sinh vién.

- Khi ¢6 SV ndp bai, CBCT thuc hién chirc nang Quan ly phong thi dé xem két qua
dugc ghi nhan 1én may chu, cho SV ghi s6 cau tré 161 dung va ky tén vao Danh sach du
thi trudc khi roi phong thi.

- Hét gior lam bai, CBCT kiém tra trén hé thong Danh sach phong thi ghi nhan du
bai thi cua sinh da ndp thi ding xuét khoi hé thong.

- CBCT ban giao danh sach ky tén, xac nhén két qua bai thi ctia sinh vién cho can
bd truc thi.

d) Khong cho sinh vién ra khoi phong thi sém. Sinh vién chi dugc roi phong thi sau
khi da ndp bai thi, ky tén ndp bai thi va xac nhén két qua. Néu ¢6 sinh vién dau, bénh bat
thudng hodc c6 nhu cdu chinh dang nhat thiét phai tam thoi ra khoi phong thi thi CBCT
phai bao ngay cho can b gidm sat va can bg truc thi dé hd tro.

d) Néu sinh vién vi pham ky luat thi CBCT phai lap bién ban xur ly theo ding quy
dinh cta Diéu 38 quy ché nay; va phai ghi rd hinh thac ky luat trong bién ban, trén danh
sach du thi, trén tii dung bai thi. Dong thoi cong bd cho sinh vién vi pham biét. Néu sinh
vién vi pham khong chiu ky tén vao bién ban, thi 02 CBCT ky tén vao bién ban va bién
ban van cé gid tri.

e) CBCT va can bd ky thuat khong dugc sir dung phan mém dé dicu khién méy tram
cta sinh vién dang lam bai.

4. T chirc thi thuc hanh bing cac phan mém khac:

a) Trach nhiém cia Can b ky thuat:

- Can bo ky thudt ¢6 trach nhiém chuin bj phong may trude khi bat dau budi thi 30
phut, dam bao k¥ thudt may tram, méy tinh sinh vién trong phong thi.
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- Trong qua trinh to chire thi, can b k¥ thudt hd trg CBCT giai quyét cac sur ¢ Ky
thuat trong phong thi.

b) Trach nhiém cia CBCT

- Chuyén dir liéu phuc vu cho dé thi tur CD/hoac USB xu’ng tat ca may sinh vién
thong qua may giang vién. Phat dé thi gidy. gidy lam bai (neu c6) cho sinh vién.

- Hudng din sinh vién cach thire thuc hién, dia chi 6 dia thu muc luu bai, cach dat
tén file bai thi (néu c6 quy dinh).

- Diéu hanh phong thi theo quy trinh thuc hién tai muc ¢ cia khoan nay.

- Thu tht ca bai thi gidy (néu c6) va file bai thyc hanh kém theo tuy theo yéu cau
cua dé thi.

¢) Quy trinh thuc hig¢n

- CBCT c6 miit tai phong truc thi it nhét trude 15 phat cua ca thi dé nhén phan cong
phong thi va vét tu phong thi.

- CBCT goi sinh vién vao phong thi theo danh sach du thi, kiém tra thé sinh vién,
hudng dan sinh vién ngoi vao vi tri may du thi

- CBCT st dung méy chu/may giang vién (server) dé gui dit liéu thi xubng cac may
tinh cua sinh vién.

- CBCT phat dé thi, glay thi hodc ph1eu ghi két qua thu: hanh (néu c6) cho sinh
vién. CBCT ky tén vao tat ca glay thi hogc phiéu ghi két qua thyc hanh.

- CBCT huéng dan cho sinh vién cach thire thyuc hién, ¢ia chi 6 dia thu muyc luu
bai, cach dat tén file bai thi (néu co quy dinh).

- Sinh vién thuc hién bai thi trén may tinh, va két hop tra 1¥i vao gidy thi hogc phleu
ghi két qua thyc hanh (néu c6). CBCT nhéc nhé sinh vién thuong xuyén luu bai thi trén
may tinh.

- Hét gio 1am bai, CBCT thuc hién thu tét ca file bai thi 1ir may tinh cua sinh vién
vé may giang vién, thu bai thi gidy hoic phiéu ghi két qua thuc 1anh (néu cd).

- Sau khi thu file:

= CBCT doc cong khai danh sach nhiing sinh vién da tha duoc file cho sinh vién
x4c nhan va cho sinh vién ky tén, ghi rd ma dé (néu c6) vao danh sach sinh vién du thi.

= CBCT ghi toan b dir liéu file bai thi vao USB va dia CD trang da chuan bi sin
trong tai vat tu thi.

» CBCT niém phong tui dung bai thi gidy hodc phleu ghi két qua thuc hanh (néu
¢6) + 01 CD + danh sach ky tén cuia sinh vién va ban giao cung voi USB bai thi cho can
b0 truc thi.

d) Khong cho sinh vién ra khéi phong thi sém hodc nop béi sém d6i véi bai thi thuc
hanh. Néu c6 sinh vién dau, bénh bét thuong hodc c6 nhu cau chinh dang nhét thiét phai
tam thoi ra khoi phong thi thi CBCT phai bao ngay cho can bd gidm sat va can bg truc thi
dé ho tro.

d) Néu sinh vién vi pham ky ludt thi CBCT phai lap bién ban xu ly theo ding quy
dinh cua Diéu 38 quy ché nay: va pha1 ghi rd hinh thirc ky luat trong bién ban, trén danh
sach du thi, trén tai dung bai thi. Pdng thoi cong b6 cho sinh vién vi pham biét. Néu sinh
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vién vi pham khéong chiu ky tén vao bién ban, thi 02 CBCT ky tén vao bién ban va bién
ban van c6 gid tri.

¢) CBCT va can bo k¥ thuat khong dugc sir dung phan mém dé diéu khién may tram
cua sinh vién khi sinh vién dang lam bai.

Piéu 24. T4 chire thi cac hinh thirc tiéu luin, dd 4n, bio cdo dé tai.

1. Quy trinh ndp bai khong trinh bay trudc giang vién:

a) CBCT c¢6 miit tai phong truc thi it nhit trude 15 phut cla ca thi dé nhan phan cong
phong thi va danh séach sinh vién ndp bai.

b) CBCT cho sinh vién vao phong thi, thu bai tiéu luan, do an, bao céo dé tai (ban in
¢6 kém/hodc khong kém CD ban mém) va cho sinh vién ky tén ndp bai vao danh sach du
thi. Cac truong hop co kém CD ban mém cua bai thi can ghi chi vao cot ghi chu cua danh
sach du thi.

¢) Sinh vién phai tu ndp bai va ky tén vao danh sach du thi, khong dugc phép nop
hd bai thi cua sinh vién khac.

d) CBCT kiém tra trén bia ban in tiéu luan, dd an, bao cao dé tai c6 day du thong tin
cia sinh vién (ho tén, mon, ma so sinh vién, 16p hoc phén); yéu cau sinh vién ghi so thir
tu theo danh sach dy thi vao bia ban in.

d) Sau khi thu bai thi:

- CBCT sép xép bai thi theo thir ty danh sach dy thi.

- Trén tai dung bai thi ghi rd tong sb bai thi, s6 CD ban mém (néu co).

- Tui bai thi s& do CBCT ndp cho can bd truc thi tai phong truc thi, CBCT ky ban
giao vao sd giao nhan bai thi.

2. Quy trinh ndp bai co trinh bay trudc giang vién chdm thi:

a) CBCT va giang vién cham thuyét trinh ¢6 mat tai phong truc thi it nhét trudce 15
phut cua ca thi dé nhan phan cong phong thi va danh sach sinh vién ndp bai.

b) CBCT cho sinh vién vao phong thi va phdi hgp véi giang vién cham thi dé diéu
phdi sinh vién 1én trinh bay theo thir ty danh sach thi (hoc theo nhém thyc hién bai bao
cao mon).

¢) Giang vién chdm thuyét trinh theo mau Phiéu dénh gia bao cao hét mon hoc cua
hoc phan (do Khoa/Bd mén ra dé quy dinh). Mot bai trinh bay s& do it nhat 2 giang vién
chém trinh bay.

d) Tong thoi gian trinh bay va tra 101 cau hoi do giang vién quy dinh theo déac thu
cta hoc phin nhung dam bao tong thoi gian thi khong vugt qua khung thoi gian chung
cua toan ca thi.

d) Sau khi sinh vién hoan thanh phan trinh bay, CBCT thu bai tiéu luan, d0 4n, bao
cho d tai (ban in c6 kém/hodc khong kém CD ban mém), phiéu chdm diém cua giang vién
va cho sinh vién ky tén vao danh sach dy thi. Cac truong hgp c6 kem CD ban mém cua
bai thi can ghi ch vao cot ghi chu ctia danh sach dur thi.

e) Sinh vién phai du thi va ky tén vao danh sach du thi, khong dugc phép ndp ho bai
thi ctia sinh vién khéc, khéng dugc phép ving mit trong budi trinh bay (voi céac truong
hop bai lam theo nhom).
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g) CBCT kiém tra trén bia ban in tiéu ludn, d 4n, béo céo ¢ tai co day du thong tin
cta sinh vién (ho tén, mdn, ma sb sinh vién, 16p hoc phén); yéu céu sinh vién ghi s6 thir
tu theo danh sach dy thi vao bia ban in. |

h) Sau khi thu bai thi:

- CBCT sap xép bai thi, phiéu cham diém phan trinh bay :tia sinh vién theo thir tu
danh sach du thi.

- Trén ti dung bai thi ghi r0 tdng s6 bai thi, sé6 CD ban mém (néu cd).

- Tui bai thi sé do CBCT ndp cho can bd truc thi tai phong truc thi, CBCT ky ban
giao vao s6 giao nhan bai thi.

i) Diém thi la diém trung binh cong cta hai giang vién chim trinh bay. Diém thi
duoc cong bb cho sinh vién ngay sau khi két thuc budi thi, néu sinh vién c6 ¥ kién vé két
qua, gidng vién cham thi can giai dap va xur ly dé quyét dinh d ém chinh thuc trude khi
cho sinh vién ra vé, Truong khong phuc khao dbi voi mon thi da c6 bao cao trinh bay
trude giang vién.

Pidu 25. Xir Iy cic tinh huéng trong qua trinh to chire thi

1. Do su c6 phai hoan budi thi:

a) Néu do ¢6 tinh hudng bat kha khang trong cong tac giéng day (hoc phf‘m khong
thé két thuc trude ngay thi) hodc do yéu td dich bénh nhung chira c6 phuong an thay thé
dan dén budi thi khong thé td chirc theo dung ké hoach thi ph¢ng Pao tao phai gui van
ban (dugc phé duyét ctia Hiéu trudng) vé hoan bubi thi cho Phong KT&DBCL.

b) Phong KT&DBCL c¢6 trach nhiém thong bao vé viéc hoin thi cho giang vién, can
bo dugc phan cong coi thi; Phong Dao tao ¢o trach nhiém ra thong bao hoan thi, va thong
bao cho sinh vién dong thoi bd tri lich thi moi phu hop véi ké hoach dao tao cia Truong.

2. Giai quyét su ¢b vé thu tuc dy thi:

a) Can bo truc thi, CBCT xem xét giai quyét cac trudng hop vé thu tuc du thi cho
sinh vién.

b) Sinh vién khong ¢ thé sinh vién ¢o thé sir dung cac gidy to khac (cé hinh) duoc
CO quan ¢o thdm quyén cap nhu Can cude cong dén, Ching minh thu nhan dan, Gidy phép
lai xe, ... CBCT kiém tra cac giéy to thay thé néu xé4c nhan duvoc sinh vién thi cho sinh
vién du thi. Trong trudng hgp hoai nghi hodc khong thé xac nhin, CBCT bdo cho cén bd
giam sat va can b truc thi dé hd tro.

¢) Sinh vién khong ¢6 cac gidy to tiy thén c6 hinh anh thi can b truc thi truy cép
hé théng quan 1y thong tin sinh vién dé dbi chiéu hinh anh sinh vién trong hé thdng tin chi
dé xac nhan sinh vién, néu hop 18 thi can b truc thi ghi nhan vao bao cdo tinh hinh coi thi
va cho sinh vién vao du thi.

d) Ngugec lai, sinh vién phai lam giéy cam doan cO xac nhén cua dai dién sinh vién
hoc cung 16p hoc phan dé duoc vao du thi, can b truc thi phai ghi nhan vao bao céo tinh
hinh coi thi.

3. Giai quyét su cb dé thi:

a) Néu sb luong dé thi thiéu so voi s6 sinh vién du thi, CBCT bdao cho can bd truc
thi dé bbc tai dé thi du phong ciia ca thi. Thoi gian 1am bai s& duoc tinh tir khi tat ca sinh
vién dugc nhan dé thi.



b) Néu sau khi bdc tai dé thi, CBCT phat hién nham sang dé thi mon khéc thi xur ly
nhu sau:

- CBCT béo ngay cho cén b truc thi, thuc hién niém phong ngay thi dé thi bi boc
nhdm va bao quén tai phong truc thi.

- Céan bd truc thi bao cho 1anh dao Phong KT&DPBCL dé xtt 1y in sao, dong goi lai
chinh x4c dé thi cua phong thi bi béc nham. Dong thoi can bd truc thi hd trg CBCT 6n
dinh sinh vién & tai phong thi, chd bo sung dé thi chinh thic.

¢) Néu d2 thi bi 18i in 4n, hodc sinh vién thic méc ndi dung dé thi, hodc c6 sai 1éch
théng tin chung trén dé thi va tai dung dé thi thi CBCT bao cho can b truc thi dé xur 1y.

4. Truong hop thi tric nghiém trén mdy tinh:

a) Néu danh sach thi sinh trong hé thong thi thiéu so véi danh sach sinh vién duy thi
ky tén thi CBCT bao cho can bd truc ky thuat phong may dé bo sung dit liéu thi sinh du
thi vao hé thng.

b) Néu dé thi hién thi bi 15i:

- CBCT ghi nhén lai ndi dung céu hoi bi 161 hién thi, bao vai can bo truc thi.

- Can b truc thi béo cho lanh dao Phong KT&PBCL dé kiém tra lai dir liéu goc
ctia dé thi, thuc hién in sao phiéu diéu chinh ndi dung dé va chuyén cho cac phong thi co
dé thi bi 151 / hodc 1ap bién ban ghi nhan 15i dé thi.

¢) Néu gap su cb ky thuat tai budi thi ma budi thi bj gian doan thoi gian thi can bd
k¥ thuat sau khi khic phuc s& cong thém thoi gian lam bai cho sinh vién. Pong thoi, can
b coi thi ldp Bién ban ghi nhén su ¢ phong thi. Bién ban dugc bo kém vao tii dung két
qua thi, danh sach sinh vién ky tén.

d) Néu gap su cb ky thuat ma budi thi khong thé tiép tuc, can bo truc thi co trach
nhiém ghi nhén tinh hinh bao cho lanh dao Phong KT&DBCL va cho dirng budi thi.

Phong Pao tao c6 trach nhiém b6 tri lich thi bd sung, thong bao cho sinh vién va
Phong KT&DBCL dé t6 chic thi.

5. Cac truong hop khéc:

a) Cac 16p hoc phdn do Khoa/Bé mon ra dé nhung dé thi khong dugc chuyén dén
kip trudc budi thi.

b) Do khong ¢6 dé thi, phong thi, hodc do diéu kién ky thuat khach quan khong thé
t6 chure thi (phong may).

Nhitng truong hop nay cac don vi, ca nhén c6 lién quan lam vén ban néu ro ly do
gtti cho Phong KT&DBCL, sau khi dugc BGH phé duyét, Phong Dao tao bd tri lich thi
bd sung va thong bao cho sinh vién, dong thoi giri cho Phong KT&DBCL dé t chirc thi.

6. Ngoai cac tinh hudng dugc quy dinh tai Piéu nay, néu phat sinh céc tinh hudng
khac trong qua trinh td chuc thi, can bo truc thi bao cdo cho lanh dao Phong KT&DBCL
daé xur 1y.

Diédu 26. Giao nhén bai thi — két qua thi

1. Thi trén giéy; thi thuc hanh; bai tiéu luan, dd an, bao céo dé tai khong c6 trinh bay
trude giang vién:

- Sau khi két thiic bubi thi, can b truc thi ban giao thi bai thi cho Giang vién phu
trach nhan tai phong tryc thi va tap hop céc tui bai thi chua nhén vé Phong KT&DBCL.
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- Giang vién cham thi theo danh sach phan cong s& nhan bai thi va déap an tai Phong
KT&PBCL trong thoi han 03 ngay lam viéc ké tir ngay td chirc thi.

2. Thi vén dap: bai tiéu ludn, do an, béo céo dé tai c6 trinh bay trudc giang vién:

a) Sau khi két thuc budi thi, can b truc thi ban giao tdi bai thi, phiéu chdm thi cta
gidng vién va cdc thu tuc khéc vé Phong KT&DBCL.

b) Giang vién day 16p hoc phan nhan ket qua thi tai Phong K T&DBCL dé nhap diém
vao hé théng UIS trong thoi han 03 ngay lam viée ké tir ngay to chuc thi.

3. Thi trdc nghiém trén may tinh:

a) Két thuc budi thi, can bd ky thuat cia budi thi in két qua diém thi cua sinh vién.
Trén bang diém phai c6 du ho tén, chir ky ctia can bd k¥ thuét va can bo coi thi. Bang
diém duoc luu kém theo tai dung danh sach ky tén x4c nhan két qua cua sinh vién va ban
giao cho Phong KT&DBCL.

b) Giang vién day 16p hoc phan nhan két qua thi tai Phong K T&DBCL dé nhap diém
1én hé thong UIS trong thoi han 03 ngay lam viée ké tir ngay to chuc thi.

4. Tht ca viéc giao, nhan bai thi, dap an, két qua thi phai duoc thé hién trong S6 giao
nhan.

Chuwong 111
QUY PINH VE CONG TAC CHAM THI, CONG BO PIEM, PHUC KHAO
QUAN LY PIEM THI VA BAI THI

Pidu 27. Phén cong chdm thi va thai han cham thi

1. Phéan cong cham thi

a) Trudong Khoa/Bd mon chiu trach nhiém phén cong giing vién cham thi. Danh
sach phan cong giang vién cham thi phai guri vé cho Phong KT&DBCL trude ky thi 20
ngay.

b) Giang vién cham thi phai c6 trinh do chuyén mén phu hop v6i yéu cau clia mon
thi. Giang vién dang trong thoi gian tap su dugc tham gia cham thi dudi su huong dan,
oidm sat cuia giang vién huéng dan tap su.

¢) Mbi bai thi phai do 02 giang vién chdm thi. Viéc thay doi giang vién cham thi
phai c6 van ban cua Trudng khoa/bo mén giri vé cho Phong KT&DBCL va phai duoc phé
duyét trudce khi thuc hién.

d) Giang vién dugc phan cong cham thi chiu trach nhiém cé nhan vé viéc cham thi
chinh xac theo dap an va thang diém da thong nhét, vé s6 lugng bai thi, s lugng to gidy
thi ctia tdi bai thi sau khi nhan bai thi; tuyét dbi khong dé that lac bai thi cua sinh vién.

2. Thoi han chém thi

a) Thoi han chim thi 1a 10 ngay lam viéc ké tir ngay thi két thuc.

b) Thoi han chdm thi dugc ghi rd trén tui bai thi.

¢) Sau khi cham xong, giang vién phai nop lai tai bai thi. dap an va bang diém c6
day dit chir ky theo quy dinh cho Phong KT&DBCL.

Piéu 28. Cham thi

1. Viéc chédm thi két thiic hoc phan cac hé dugc thuc hién doc 1ap boi 2 giang vién
do Khoa/Bd mon phan cong. Giang vién cham thi thir 1 tién harh cham bai thi theo thang
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diém va dap an da dugc duyét, qué trinh chdm thi phai ghi rd diém thanh phén vao khu
vuc ghi diém cua giang vién chiam 1 (hodc bén 1€ trai clia bai lam) twong tng timg y/timg
cau. Giang vién cham thi thir 1 sau khi chidm xong s& ban giao bai thi truc tiép cho giang
vién cham thi thu 2.

2. Giang vién chdm thi thir 2, khi nhan tai bai thi tir giang vién chim thi thir 1 phai
thue hién kidm dém sé bai thi, s t& gidy thi truée khi thye hién chdm thi. Giang vién
chAm thi thir 2 cin ¢t vao thang diém va dép 4n tién hanh cham thi va ghi két qua diém
timg cau va tong diém vao khu vuc ghi diém cta giang vién chim 2 (hodc phén ghi diém
& 18 trai mat dAu tién cia tor gidy thi); néu bai thi c6 nhiéu to thi ghi ¢ to gidy thi thir nhat.

3. Giang vién chr?im 1, chdm 2 khi chédm bai thi va ghi diém (diém chi tiét, diém tong
hop bing s&/bang chir) can sir dung but mau do.

4. Giang vién chim thi thir 1 va giang vién chdm thi th@ 2 tién hanh déi chiéu, thong
nhit diém ting céu, toan bai thi va ghi diém toan bai thi bang s6, bang chit vao vi tri quy
dinh trén to gidy thi; Giang vién chém thi thir 1 va giang vién cham thi thir 2 ky tén va ghi
day du ho tén vao dang vi tri quy dinh trén tAt ca cac to gidy thi.

5. Viéc chdm bai thi két thiic hoc phan bang hinh thirc tiéu luan, d6 an, bai thuc hanh
trén mdy tinh, bao cao mon hoc, ... do Khoa/Bd médn thiét ké noi dung phiéu cham va
dinh kém theo bai ndp ctia sinh vién dé phuc vu cham thi.

6. Viéc cham bai thi két thic hoc phn bang hinh thirc vin dép, thuyét trinh thi
Khoa/B& mon thiét ké noi dung phiéu chdm va 02 giang vién chédm thi thong nhat diém.,
cong bd cho sinh vién tai phong thi ngay sau budi thi. Trudng hop 02 giang vién cham thi
khong thé thong nhét diém thi trinh lanh dao Khoa/Bd mén quyét dinh.

7. Sau khi théng nhat diém, giang vién chdm thi thir 1 nhap diém Ién hé thong UIS
va xuét bang diém tong két hoc phén. Bang diém tong két hoc phan sau khi hai giang vién
chdm thi ky xdc nhan, sé& trinh cho Truéng Bo mon truc thuoc Khoa kiém tra va ky xac
nhén (hodc ky nhdy & vi tri cua Truong don vi) trude khi trinh cho Trudng Khoa ky duyé¢t.

8. Truong hgp Trudng Khoa, Trudng bo mon truc thudc Khoa la nguoi cham thi thi
viéc xac nhén, ky duyét sé& giao cho cac thanh vién con lai trong Ban lanh dao Khoa thuc
hién.

Pidu 29. Cong bd diém hoc phan

1. Cong bd diém qué trinh

a) Trude khi két thiic hoc phan, giang vién phu trach 16p hoc phan c¢6 trach nhiém
chim va cong bd cac cot diém qua trinh theo quy dinh cua hoc phan cho sinh vién biét;
giai quyét khiéu nai, thic mic cta sinh vién vé diém qué trinh (néu co).

b) Cac cdt diém qua trinh cua sinh vién duoc tinh theo thang diém 10 (tir 0 dén 10);
lam trong diém 1¢ dén 0.1.

¢) Giang vién phu trach 16p hoc phan c6 trach nhiém nhép diém qua trinh 1én hé
théng UIS trong thoi gian 8 ngay lam viéc ké tir ngay két thiic hoc phan. Quy trinh nhép
diém qué trinh thuc hién theo Diéu 6 Quyét dinh 1075/QD-DHNH.

d) Trong truong hop bat kha khang, giang vién phu trach 16p hoc phan khong thé
dam bao tién do cong bd diém qua trinh cho sinh vién, Truéng Khoa/Bo mén quyet dinh
phéan cong giang vién khac cung tham gia giang day hoc phan d6 thuc hién chim cac bai

25

N



qua trinh cua lép d6. Giang vién duge phan cong c6 trach nhiéin guri két qua cham cho
glang vién phu trach 16p hoc phan dé nhap diém 1én hé thdng UIS trong thoi han duge yéu
cau.

2 Cong b dlem thi

a) Diém thi vén dap dugc cong bd cho sinh vién ngay sau khi dy thi. Két qua thi
duogc chuyen cho g1ang vién phu trach 16p hoc phan dé nhap diér 1én hé thong UIS.

b) Diém thi tric nghlem trén may vi tinh dugc hién thi cho sinh vién biét ngay sau
khi ndp bai trén he¢ thong. Két qua thi dugc chuyén cho giang vién phu trach 16p hoc phan
dé nhap diém 1én hé théng UIS.

¢) Piém thi cac hinh thirc thi khac do hai gidng vién chdm thi chdm bai thi sau khi
hai giang vién chdm thi théng nhat diém sé do giang vién cham thi 1 nhap diém 1én hé
thong UIS.

d) Trong trudng hgp bt kha khang, céc giang vién cham thi khong thé dam bao tién
d6 chdm thi va nhap diém 1én hé théng UIS, Truéng Khoa/Bo mon quyet dinh phan cong
cac glang vién khac cung tham gia glang day hoc phan do6 thuc hién cham thi va c6 vin
ban diéu chinh phan cdng giang vién chAm thi giri vé phong KT&DPBCL. Giang vién dugc
phan cong thay thé gidng vién chdm thi 1 ¢6 trach nhiém nhap diém thi 1én hé thong UIS
trong thoi han dugc yéu cau.

d) Quy trinh nhép diém thi két thuc hoc phan thuc hién theo Piéu 7 Quyet dinh
1075/QD-DHNH ngay 19/8/2020 vé Quy ché quan ly diém trén hé thong phan mém dao
tao tin chi.

Piéu 30. Piéu chinh diém hgc phin

1. Diéu chinh diém qua trinh:

a) Truong hop trong han nhap diém: sau khi nhap diém qué trinh, néu phat hién sai
s6t khi chua hét thoi han quy dinh nhung giang vién da khoa 1iém (theo Piéu 6: Nhap
diém quad trinh, Quyét dinh 1075/QD-DHNH la 8 ngay lam viéc ké tir ngay két thuc mon
hoc), trong truong hop nay giang vién lap aé ngh1 diéu chinh di3m qua trinh, béo céo xin
y kién Truéng Khoa/Bo mon ky duyét va chuven vé Phong KT&DBCL d& chinh stra diém.

b) Truong hgp qua han nhap diém: néu phat hién sai st cau 8 ngay lam viéc ké tir
ngay két thic mén hoc, hé théng nhap diém qué trinh ty dong khoa, giang vién lam dé
nghi diéu chinh diém, bao céo xin y kién Tmomg Khoa/B6 mon ky xac nhén va trinh Hi¢u
trudong xem xét phé duyét trudce khi chuyén vé Phong KT&DBCL dé thuc hién diéu chinh
diém qua trinh.

2. Pidu chinh didm thi két thtc hoc phan:

a) Truong hop trong han nhép diém: sau khi nhap va xuét diém két thuc hoc phan
néu phat hién sai sot khi chua tra bai thi va con thoi han nhap diém thi két thuc hoc phéan
(theo Diéu 7: Quy dinh vé nhép diém thi két thuc hoc phan, Qu: /&t dinh 1075/QD-DHNH
[a 10 ngay lam viéc ké tur ngay thi két thuc hoc phan), trong t LI'Can hop nay gidng vién
lap dé nghi diéu chmh diém két thuc hoc phan, bao cdo xin y k én Truong Khoa/Bd mon
kv duyét va chuyén vé Phong KT&DPBCL de chinh sira diém thi.

b) Trudng hgp qua han nhap diém: néu phat hién sai sot sau 10 ngay lam vigc ké tir
ngay thi két thic hoc phan, hé thdng nhap diém ty dong khoa, giang vién lam dé nghi diéu
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chinh diém, bao cdo xin y kién Truong Khoa/B mon ky xac nhan va trinh Hi¢u truong
xem xét phé duyét tru6e khi chuyén vé Phong KT&DBCL dé thyuc hién diéu chinh diém
thi.

3. Giang vién phai cung cap dAy di minh chig dé thuyét minh cho viéc diéu chinh
diém khi trinh Hiéu truéng.

Piéu 31. Quan Iy, lwu trir bai kiém tra qua trinh, bai thi, bing diém

1. Béi véi bai kiém tra qué trinh:

a) D&, dap an kiém tra, bai kiém tra qua trinh do giang vién phu trach 16p hoc phan
luu gitt.

b) Théi gian luu giit: dén khi hét thoi han phuc khao bai thi két thic hoc phan cua
hoc ky giang day.

2. Déi véi bai thi két thic hoc phén, bai thyuc tap cudi khoa, bang diém:

a) Bai thi, bang diém do giang vién ghi va bang diém duoc xuét ra tir hé thong quan
ly tin chi sau khi chuyén vién phong KT&DBCL duyét va khoa diém duoc luu trir ban
gbe tai Phong KT&PBCL theo ché do quy dinh.

b) Béo céo thuc tdp va nhat ky thuc tdp do Khoa/Bo moén quan ly hoc phi”m luu triv
tai don vi. Khoa/Bd mén quan ly hoc phan ndp vé Phong KT&PBCL cac ndi dung sau dé
lwu triv:

- Dia CD luu tit ca file mém cua Bao céo thuc tap.

- Bang gbc 02 Phiéu chm diém ciia hoc phén thuc tép (cia GV huéng dan va GV
phan bi€n).

- Bang diém dugc xuét ra tir hé thong quan 1y tin chi sau khi nhap diém

¢) Chuyén vién phong KT&DBCL duyét va khéa diém, xuét in va luu trir ban goc
Bang diém chinh thirc tai Phong KT&PBCL theo ché d¢ quy dinh.

d) Thoi gian luu trit cac tai ligu v& thi két thuc hoc phén thuc hién theo Théng tu )
27/2016/TT-BGDBT ngay 30/12/2016 cua B Gido duc va Dao tao vé Quy dinh thoi han
bao quan tai liéu chuyén mon nghiép vu cua nganh Giao duc. Cu thé thoi gian luu trit nhu
sau:

- Hb so xét duyét két qua thi hét hoc phén: 10 ndm sau tét nghiép

- Bao céo thuc tap cudi khoa: 3 nam sau tdt nghiép

- Bai thi: hét khoa

- Tai liéu khac ¢6 lién quan dén thi hét hoc phan: hét khoa

- Bang diém timg hoc phan bao gom diém qua trinh, diém thi, diém tong két hoc
phan: 10 nim sau t6t nghiép

3. Bai thi, bai thuc tap cudi khéa chi duge 14y ra khi c6 don phuc khao bai thi hoac
can kiém tra, chAm thdm dinh theo su chi dao cta Hiéu trudng.

a) Quy trinh thyc hién tiéu hiy cac tai liéu vé thi két thic hoc phén, thyc tap cudi
khéa thuc hién theo Cong van s& 879/VTLTNN-NVDP ngay 19/12/2006 cia Cuc Van
thu va Luu trit Nha nude v/v huéng dan té chie tiéu hiy tai lidu hét gia tri. Hoi dong tiéu
htuy do Hiéu truong hodc Pho Higu trudng dugce uy quyén lam Chu tich, Trudng phong
KT&DPBCL lam Uy vién thuong truc va mot sd ty vién khéc.
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Piéu 32. Phiic khao bai thi

Truong khong gidi quyét yéu cAu cua sinh vién vé& xem lai bai thi. Viéc phuc khao
bai thi khong ap dung dbi voi thi két thuc hoc phan bang hinh thirc véan dap.

1. Thoi han phuc khao

a) Pdi véi cac 16p dai hoc chinh quy chuén, dai hoc chinh quy chit lugng cao, dai
hoc chinh quy quéc té song béng: thoi han phuc khao thec thong bao cia Phong
KT&DBCL sau mbi ky thi.

b) Déi vai cac 16p dai hoc vian béng 2. dai hoc vira hoc vira lam, lién thong dai hoc:
thosi han nép don phiic khao 12 07 ngay ké tir ngay cong bd diém thi.

2. Quy trinh nhan don va td chire cham phuc khao

a) Phong KT&DBCL nhén don phic khao theo thoi han quy dinh tai muc a khoan 1
cua diéu nay.

b) Sinh vién ndp 1é phi phuc khao tai Phong Tai chinh Ké toan cia Truong. Muc thu
1& phi phiic khao ap dung theo quy dinh hién hanh cua Truong.

¢) Sinh vién ndp don phic khao bai thi két thuc hoc phén tai Phong KT&DBCL.

d) Phong KT&DBCL thong béo cac hoc phan c6 bai thi phuc khao cho Khoa/Bo
mon va dé nghi Khoa/Bd moén giri danh sach cac giang vién c¢ tham gia giang day hoc
phan c¢6 phuc khao. Déi véi nhitng mon hoc chi ¢6 mot giang vién phu trach, Truong
Khoa/B6 mon gidi thiéu it nhat 02 (hai) giang vién c6 thé moi chdm phuc khéo.

d) Giang vién chim phtic khao khong dugc tring voi gidrg vién chdm thi 14n dau,
va phai ding chuyén mon, c6 tham gia giang day hoc phan dugc giao chdm phiic khao.

e) Phong KT&DBCL rit bai thi; ban giao don phiic khao <ém theo bai thi cta sinh
vién cham nhat sau 05 ngay lam viéc ké tir ngay hét han nhén don phuc khao.

g) Moi bai thi phic khao phai do 02 giang vién chim phtic khao. Phong KT&DPBCL
giao bai thi phic khao cho Khoa/Bd mon phan cong giang vién chédm phc khao va tra 101
két qua phiic khao ngay trén don phuc khao theo biéu miu trong, vong ti da 05 ngay lam
viéc ké tir ngay nhan hé so phic khao tir Phong KT&DBCL.

h) Giang vién chim phiic khio sir dung but mau xanh 14 cay (phong KT&DbBCL
cung cap) dé ghi diém phuc khéo 1én bai thi.

i) Don phic khao kém bai thi dugc ban giao lai Phong K. T&DBCL sau khi da co
Truong Khoa/Bo mon ky duyét.

3. Xur ly két qua chdm phiic khao bai thi két thuc hoc phén thuc hién theo quy ché
thi tuyén sinh THPT quéc gia, cu thé nhu sau:

a) Néu két qua hai 1an chdm thi giéng nhau thi Truéng Khoa/Bé mén (truc thude
Truong) ky xac nhan diém chinh thic;

b) Néu diém thi sai léch 1a do cong diém hogc ghi diém khong ding thi Truong
Khoa/Bo mén (truc thude Trudng) ky xac nhan diém chinh thir;

¢) Néu do thét lac bai thi hogic mot phén bai thi (trong tru¢mg hop bai thi gom nhiéu
t&r gidy thi) nay dugc tim thdy thi Truéng B mon chdm bd sung va xac nhén diém thi cho
sinh vién;

d) Néu két qua phuc khao bai thi léch so v6i diém chim dot dau (da cng bo) tir 0.25
diém tr6 1én thi dugc diéu chinh diém. v
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d) Néu két qua phic khao bai thi ma sinh vién chuyén tir ddu thanh rot (va ngugc
lai) hodc 1éch so véi diém cham dot dau tir 0,5 diém trd 1én thi Khoa/B$ mén phai td chire
dbi thoai truc tiép gitra cac giang vién chdm thi dot dau va giang vién chdm phuc khao (co
ghi bién ban) dbi v6i cac bai thi cua hoc vién c¢6 su didu chinh diém.

e) Diém phuc khao 1a diém théng nhét sau khi déi thoai gitta hai gidng vién ciia hai
leot chdm va duge Trudng Khoa/Bd mén (truc thude Truong) ky duyét la diém chinh thirc
cua bai thi.

4. Cong bd két qua phuc khao:

Phong KT&DBCL nhan két qua phiic khao kém bai thi tir Ban Phuc khao, trinh
Trudng phong KT&DBCL thong qua va thong bao két qua phuc khao trén website Phong
KT&DBCL, cdng thong tin dao tao va thuc hién cap nhat két qua phic khao trén UIS
cham nhat 05 ngay lam viée sau khi nhan két qua phuc khao.

Chwong IV
QUY PINH VE XU LY HQC VU SINH VIEN
TRONG CONG TAC KHAO THi

Piéu 33. Ving thi — Hoén thi

1. Sinh vién véng mit trong budi thi, danh gia khong c6 ly do chinh dang phai nhan
diém F (diém “VT” trén hé théng UIS) ciia hoc phan d6.

2. Sinh vién vang mit c6 1y do chinh dang dugc phép hoan thi. Céac truong hop sinh
vién dugc phép hoan thi cu thé nhu sau:

a) Vi ém dau, bi tai nan, diéu trj bénh sinh vién phai c6 hd so bénh an (Phiéu kham
chira bénh/Sé kham bénh do bénh vién Quan/Huyén cép c6 déu do clia bénh vién, Gidy
nhdp vién, Pon thube, Bién lai thu vién phi, ...) trong d6 c6 chi dinh cua béc si ghi ro:
nhap vién hay nghi diéu trj tai nha va sO ngay bac si dé nghi dugce nghi dé diéu tri.

b) Vi ly do gia canh phai c6 xac nhén cua chinh quyén dia phuong tir cap xa, phuong
tr¢ 1én.

¢) Vi ly do khach quan khi dang ky hoc phiin ma trung lich hoc, lich thi.

d) Pugc Trudng cir tham du cac ky thi (c6 quyét dinh cia Hiéu trudng).

d) Puoc ctr tham du céc chuyén dé dao tao ngén han, cac hoat dong doan thé xa hoi
theo quyét dinh cua cép co thim quyén.

3. Sinh vién chi dugc phép xin hodn thi khi da dang ky, ndp du hoc phi hoc phan do
va khong thudc dién cam thi.

4. Sinh vién mudn dugc hodn phai lam don xin véang thi, ndp tai Phong KT&DPBCL
kém theo minh chimg c6 lién quan trong thdi han 07 ngay lam viéc sau dot thi két thic
(theo thong bao ciia Phong KT&DBCL).

5. Phong KT&DBCL céan cu cac diéu kién quy dinh tai khoan 2 cua diéu nay dé
kidm tra cic minh chung va quyét dinh sinh vién c6 dugc ving thi c6 phép hay khong.
Phong KT&DBCL thong bao danh sich sinh vién dugc chdp nhan ving thi c6 phép trén
website cia Phong KT&DPBCL va cong thong tin tin chi.

6. Sinh vién dugc duyét hodn thi hoc ph::in nao s€ nhan diém chua hoan thanh (véng
thi ¢6 phép - diém I trén hé théng UIS) ciia hoc phan d6. Neu khong duge chép nhan, sinh
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vién xem nhu tu ¥ bo thi va s& nhan diém F (diém “VT” trén h¢ théng UIS) cuia hoc phan
do.

7. Sinh v1en ¢6 trach nhiém kiém tra diém qua trinh mén v £ng thi c6 phép trén trang
¢4 nhan va néu co sai sot thi phan hdi ngay cho Phong KT&DBCL, sau 15 ngay ké tr
ngay thong bao két qua thi, Truong s€ khong giai quyet moi khiéu nai lién quan dén diém
qua trinh.

Piéu 34. Chuyen 16p thi két thiic hoc phan

1. Sinh vién hé DPai hoc chinh quy chuén, Pai hoc chinh quy chét luong cao, Dai hoc
chinh quy quédc té song bing vi Iy do khach quan khi dang ky hoc phan ma trung lich thi
thi ndp don xin chuyén 16p thi tai phong KT&DBCL trong thoi gian 20 ngay ké tir khi
cong b lich thi. Phong KT&DBCL xem x¢ét bd tri 16p thi phit hop cho sinh vién.

2. Sinh vién hé dai hoc vira hoc vira lam, lién thong dai hoc, van bang 2 chi dugc
chuyén 16p thi két thiic hoc phan néu c6 ly do chinh dang. Sinh vién ndp don xin chuyén
l6p thi tai phong KT&DPBCL trudce ngay thi it nhat 10 ngay.

3. Sinh vién chi duoc chuyén 16p thi két thuc hoc phan trong cac 16p cung h¢ dao
tao.

4. Phong KT&DBCL quyét dinh cho sinh vién chuyén 16p thi tuy ting trudng hop
cu thé khi ¢6 1y do chinh déang.

Piéu 35. Thi ghép xo6a diém I

1. Sinh vién da duoc nhan diém I phai ty kiém tra lich hoc, lich thi va nop don xin
thi ghép xoa diém I trong thdi han 3 hoc ky lién tiép (bao goém hoc ky phu).

2. Sinh vién theo ddi thong béo tai website cua Phong KT&DBCL va cbng thong tin
tin chi dé ndp don xin thi ghép x6a diém I trong thdi han quy diah cuia thong bao.

3. Sinh vién truc tiép ndp don tai Phong KT&DBCL (khéng ndp thay, ndp hd sinh
vién khac) dé chuyén vién Phong KT&DBCL kiém tra lich thi va b tri lich thi ghép phu
hop.

4. Sau khi du thi ghép, diém I s& dugc déi thanh diém ma sinh vién dat dugc.

5. Néu qua thoi han 3 hoc ky lién tiép (bao o6m hoc ky pau) sinh vién khong déng
ky thi lai thi diém I s& bi ddi thanh diém F (diém “VT” trén hé thdng UIS) va sinh vién
phai dang ky hoc lai hoc phan do.

6. Sinh vién khong dugc quyén xin phép vang thi & lan th x6a diém L.

Chuong V
KHEN THUONG VA XU LY VI PHAM

Piéu 36. Khen thuwéng

1. Nhitng ca nhéan, tap thé c6 nhiéu dong gop, tich cuc hoan thanh tdt nhiém vu duoc
giao trong cong tac khao thi tity theo thanh tich cu thé s& duogc Hiéu trudong xem xét khen
thuong.

2. Hinh thirc khen thuéng va quy trinh xét khen thudng thuc hién theo quy ché thi
dua, khen thuong hién hanh cua Trudng
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Diéu 37. Xir Iy ky luat doi voi sinh vién, gidang vién, vién chirc, ngwoi lao dong
vi pham cic quy dinh vé khao thi, tb chirc thi va chiam thi két thic hoc phén

1. Béi véi sinh vién:

a) Sinh vién vi pham quy dinh khao thi trong khi thuc hién cac hoat dong kiém tra.
thi két thiic hoc phin, 1am db an, tiéu luan, bao cao mén hoc s& b xir ly ky luat.

b) X ly ky luat d6i vai sinh vién vi pham ¢6 tinh tich Iy (cong don nhirng lan trude
do).

¢) Céac hinh thire, mtc dg, sd lan vi pham quy dinh khao thi cua sinh vién; cac hinh
thirc, bién phap, thu tuc va murc do xu ly ky ludt cia Truong dbi vai hanh vi vi pham cua
sinh vién sé& cdn cir vao Quy ché sinh vién do B Gido duc va Dao tao ban hanh, Quy ché
t6 chirc va quan 1y dao tao trinh do dai hoc cua Trudng, Quy ché liém chinh hoc thuat cua
Truong va theo quy dinh tai Piéu 38 cua quy ché nay.

2. Péi véi ngudi tham gia, nguoi co lién quan dén ky thi vi pham quy dinh trong khi
lam nhiém vu hodc sau khi ky thi da két thuc, tuy theo tinh chat va murc do vi pham sé€ ap
dung cac hinh thirc ky ludt, truy ciru trach nhiém theo céc quy dinh cia Trudng va cac quy
dinh cta phap luat. (d6i véi ngudi vi pham la can bd cong chire cua cac don vi ngoai
truong, Truong s€ ¢o van ban gui vé don vi cong tac ctia can b cong chue do dé xu Iy).

3. Hinh thirc xu ly ky luét ddi voi sinh vién, cac ca nhan tham gia lam nhiém vu
trong ky thi dugc thuc hién theo Diéu 38, 39, 40 ciia quy ché nay.

4. Vi pham cua cac ca nhan, don vi ¢6 lién quan dén cong tac khao thi, to chirc thi,
cham thi s& 1a can cir dé ap dung cac quy dinh trong déanh gia mac do hoan thanh nhi¢m
vu dbi vdi VC-NLD va thi dua khen thuéng cua Truong.

Piéu 38. Hinh thirc va quy trinh xir Iy sinh vién vi pham quy dinh thi

1. Hinh thirc xtr 1y sinh vién dy thi vi pham quy dinh thi

a) Khién trach: ap dung dbi voi sinh vién vi pham mot trong cac 10i sau:

- Nhin bai hodc trao déi, thao luan bai v6i sinh vién khac trong gio lam bai.

- Tiép tuc lam bai thi sau khi CBCT da thong bao hét gitr lam bai.

- Danh dau hodc lam ky hiéu riéng trong bai thi. ding muc do hodc trong bai thi c6
hai mau muc (trir hinh tron phai vé& bang compa)

Hinh thte xtr 1y khién trach do CBCT quyét dinh tai bién ban duoc lap.

Sinh vién bi khién trach trong khi thi hoc phdn nao s& bi trir 25% s6 diém thi cua hoc
phan dé.

b) Canh cao: ap dung dbi vai sinh vién vi pham mot trong céc 16i sau:

- Da bi khién trach mot lan nhung trong gio thi hoc phan do van tiép tuc vi pham
quy ché thi & murc khién trach.

- Trao ddi bai 1am hodc gidy nhap véi sinh vién khac trong gio thi.

- Chép bai cua hoc vién khac hoac dé hoc vién khac chép bai ciia minh. Nhirng bai
thi da c6 két ludn la gidng nhau thi xr ly nhu nhau. Néu ngudi bi xtr ly ¢6 du bang chirng
chimg minh minh thuc su bi quay cop thi Can bo phy trach diém thi c6 thé xem xét giam
tir mac ky luat canh cao xuéng mirc khién trach hodc mién truy ctru. Viéc xur ly bai thi
giong nhau néu dugc phat hién trong qua trinh cham thi va sé do giang vién cham thi xur
Iy theo quy ché nay.

31

.A__‘L\



Hinh thure ky luat canh cdo do CBCT quyét dinh tai bién ban dugc lap, kém tang vat
(neu co).

Sinh vién bi canh céo trong khi thi hoc phan nao s& bi trir 50% s6 diém thi cua hoc
phan do.

¢) Dinh chi thi: ap dung dbi vai sinh vién vi pham mat trorg cac 15i sau:

- Pabi xtt Iy bang hinh thirc canh cdo mot lan nhung trong gid thi hoc phan dé van
tiép tuc vi pham quy ché thi & muce khién trach hodc canh céo.

- Sau khi da m& dé thi bi phat hién van con mang theo ngudi nhirng vat dung khong
dugc phép mang vao phong thi theo quy dinh tai diéu 20 cua quy ché nay.

- Pua dé thi ra ngoai hodc nhan bai giai tu ngoai vao phdng thi. C6 hanh vi mua
ban dé thi, dap an trude gio thi hodc ¢6 hanh vi nhim dat duge 1¢i thé trong thoi gian thi
mot cach khong cong bang

- Viét, v& vao to glay lam bai thi ciia minh nhitng ndi dung khong lién quan dén bai
thi: c6 hanh dong giy gd, de doa can b c6 trach nhiém trong kv thi hay de doa hoc vién
khac.

- Khoéng tudn thu hudng dan ctia can bo truc thi, thanh tre khi di chuyén trong khu
vuc thi.

CBCT lap bién ban, thu tang vat (néu c6) va bao cdo Can b phu trach dlem thi quyét
dinh hinh thirc dinh chi thi. Sinh vién bi dinh chi thi phai ndp bai, dé thi, gidy nhéap cho
CBCT, phai ra hoi phong thi ngay sau khi ¢6 quyét dinh va chi dugc roi khoi khu vuce thi
khi két 2/3 thoi gian cua budi thi.

Sinh vién bi dinh chi thi trong khi thi hoc phédn nao s& bi 0 (khong) diém cua hoc
phan do.

d) Tru diém bai thi:

- Sinh vién bi khién trach khi thi mon nao s€ bi trir 25% tong sb diém bai thi cta
mon do.

- Sinh vién bi canh cdo khi thi mon nao s€& bi trir 50% tdng sb diém bai thi do.

- Nhirng bai thi bi nghi vén ¢6 déu hiéu danh dau bai (bang mau muc, ky hiéu, ...)
bi phat hién trong khi chém thi thi to chtrc cham tap thé. Néu ¢6 du can ctr xéc dang dé
giang vién cham thi két luan 1a 10 ¢b v cua sinh vién thi bi trir 20% diém toan bai thi.

- Nhirng bai thi giéng nhau: hai giang vién chim thi 1ap bién ban cac bai thi glong
nhau. Nhirng bai thi co két luan la giébng nhau thi xir ly nhu nhau va bi trur 50% sb diém
toan bai thi.

- Cho diém 0 (khong):

= Bai thi dugc chép tir cac tai liéu mang trdi phép vao phong thi; ¢6 hai bai lam tr¢
Ién di vai mot bai thi; bai thi ¢é chir viét cua hai ngum tro 1én:

. Nhu'ng phan cua bai thi hodc toan bj bai thi d6i voi nhimng bai thi viét trén gidy
nhap, gidy khong ding quy dinh cta ky thi.

» Bai thi ¢6 cac ndi dung viét, vé khong lién quan mon thi; bai thi c6 ndi dung sua
chira, thém b6t vao phan bai lam sau khi da ndp bai; dung bai cia nguoi khac dé nop.

= Cac bai tiéu luan, dd an, bai tap 16n, bao cao mon hoc, ... khi c6 du co s& két luan
la dao van, sao chép v tuéng, ndi dung bai cia nhau hogc cua ngudi khac duogc phat hién
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trong qua trinh chdm thi. Ty 1¢ dao vin dugc quy dinh theo Quy ché liém chinh hoc thuat
cua Truong.

» Bai thi da bi dinh chi thi theo bién ban do CBCT lap trong budi thi.

Viéc trir diém bai thi do cdc vi pham dugc phét hién trong qua trinh cham thi do
Giang vién cham thi quyét dinh va ghi r ly do trong bai thi.

d) Xt ly thi hd, nho nguoi khéac thi h, dung bai thi cua nguoi khac dé nop:

- Vi pham lan tht nhét (trong toan khoa hoc):

» Sinh vién nho thi hg, hodc dung bai cua nguoi khéac dé ndp (goi tit la “ngudi nho
thi h”): nhén diém 0 (khong) cua hoc phin do6 va bi dinh chi hoc tap 1 nam ké tir ngay vi
pham.

» Ngudi thi hd, hoac ngudi lam bai hg cho nguoi khac dé nop (goi tat la “nguoi thi
h¢™): 1a sinh vién cua Truong thi bi dinh chi hoc tap 1 nam ké tir ngay vi pham. Néu ngui
vi pham dén tir noi khac, Truong thong béo vi pham vé noi cu tri/hoc tap cla nguoi do.

- Vi pham lan thir hai (trong toan khoa hoc): ca nguoi nho thi hd va nguoi thi hd
(néu 12 sinh vién cta Trudong) déu bi budc thdi hoc. Néu ngudi thi ho dén tir noi khac,
Truong thong béo ndi dung vi pham vé noi cu tra‘hoc tap clia nguoi do.

- Khi phat hién ¢6 nguoi thi hd hodc nho nguoi khac thi hg, thi CBCT 1ap bién ban
thu giir thé sinh vién, gidy to tly thin va yéu cau sinh vién dén gip Truéng phong
KT&DBCL vao sau ca thi hodc cham nhat 1a vao ngay lam viéc ké tiép.

2. Thu tuc x1r ly sinh vién vi pham quy dinh thi tai phong thi

a) Viéc xtr ly ky luat sinh vién trong thoi gian thi (tai phong thi) do CBCT lap bién
ban, thu giir tang vat (néu co).

b) Viéc lap bién ban thuc hién theo mau do Phong KT&DBCL quy dinh, thuc hién
tai ban lam viéc cua CBCT. Bién ban ghi rd va day du cac ndi dung theo quy dinh: ho tén
2 CBCT lap bién ban, ho tén sinh vién, ma sb sinh vién, phong thi, ca thi, ngay thi, mén
thi, 16p hoc phan, thoi gian xay ra vi pham, hanh vi vi pham, tinh trang tang vat vi pham
(néu c6), hinh thirc xir ly ky luat.

¢) Bién ban phai dugc it nhat 2 CBCT ky tén. Sinh vién vi pham can ky vao bién
ban, néu sinh vién khong ky, CBCT ghi rd Iy do va yéu cau sinh vién ciing budi thi ky lam
chirng su vigc.

d) Viéc xur ly ky ludt phai dugc cong b cho sinh vién vi pham biét tai thoi diém lap
bién ban.

d) Hanh vi vi pham va hinh thitc xtr ly ky luat sinh vién dugc CBCT ghi chu trén
danh séch sinh vién du thi va trén tai dung bai thi.

3. Thi tuc xit ly sinh vién vi pham quy dinh thi khi chdm thi

a) Dbi voi cac bai thi c6 kém theo bién ban vi pham quy ché, giang vién chim thi
trir diém truc tiép vao bai thi theo két luan cua bién ban.

b) Déi voi bai thi do giang vién chdm thi phat hién co cac vi pham quy ché thi giang
vién quyét dinh xir Iy cin cir theo quy dinh tai diém d, d khoan 1 cua diéu nay. Giang vién
ch&m thi ghi r& hanh vi vi pham va hinh thirc xir Iy vao bai thi, déng thoi ghi rd trén tii
dung bai thi danh sach bai thi bi xir ly vi pham phét hién khi cham thi.
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4, Ngoai viéc bi huy két qua thi, sinh vién bi dinh chi thi tuy theo muc do vi pham
con ¢6 thé bi ky luat bang cac hinh thic ky luat theo quy dinh vé Quan ly sinh vién cua
B Gido duc va Pao tao. Quyét dinh ky ludt do Hicu truéng ky ban hanh trén co so ¥ kién
ctia Hoi dong ky luét.

5. Phong KT&DBCL cung cép danh sach sinh vién vi phamr quy dinh thi sau moi ky
thi cho Phong Cong téc sinh vién dé ghi nhan vao hé théng danh gia diém rén luyén sinh
vién va thuc hién tiép céc hinh thie ky luat khac theo quy dinh vé Quan ly sinh vién cua
B6 Giao duc va Pao tao va Trudng (néu can thiét).

Pidu 39. Hinh thirc va quy trinh xir 1y giang vién, vién chirc, ngudi lao dong vi
pham quy dinh t chire thi két thic hoc ph?m

1. Hinh thirc xt ly d6i véi giang vién, chuyén vién vi pham quy dinh t6 chuc thi két
thac hoc phi“m bao gf’)m:

a) Khién trach

Ap dung d6i véi nhitng CBCT vi pham mot trong nhing ndi dung sau va da dugc
nhéc nho bang van ban it nhét 01 lan nhung van tiép tuc vi phan:

- Dén cham gio coi thi theo quy dinh qua 15 phat;

- Khong ky tén vao gidy thi, giéy nhap cua sinh vién;

- Khong tap trung trong khi coi thi, st dung dién thoai/may tinh, lam vigc riéng
trong gi¢r thi, tu y bo vi tri phong thi.

- Trong mot hoc ky ¢ tir 02 ca thi véng thuc hién nhiém vu khong ¢6 ly do chinh
dang, khong thong bdo cho don vi quan ly hoé@c Phong KT&PBCL theo quy dinh tai biéu
16 cua quy ché nay.

_ Pé cho sinh vién tu do quay cop, mang va sir dung tai liéu hodc cac phuong tién
ky thuat thu phat, truyén tin, ghi 4m, ghi hinh, ... tai phong thi b can b tryc thi phat hién
va lap bién ban.

- Khong xtr ly d6i véi nhirng sinh vién da bi phat hién co vi pham quy ché bi can
bo truc thi phat hién va yéu cau lap bién ban.

b) Canh cao

Ap dung d6i v6i nhitng CBCT vi pham mot trong nhirnz ndi dung sau:

- Trong mdt hoc ky c6 tir 03 ca thi viing thuc hién nhiém vu khong ¢6 ly do chinh
dang, khong thong bao cho don vi quan ly hodc Phong KT&DBCL theo quy dinh tai biéu
16 cua quy ché nay.

- Truc tiép giai bai, huéng dan sinh vién lam bai trong gi thi.

- Pua dé thi ra ngoai phong thi hodc dua bai giai tir ngoai vao phong thi trong lac
dang thi.

- LAy bai thi cua sinh vién nay chuyén cho sinh vién khac chép.

¢) Nhitng hanh vi vi pham thdp hon mirc quy dinh tai muc a, b, khoan 1 cua diéu nay
thi Phong KT&DBCL lap danh sach vi pham tong hop vao cud thang 6 va cudi thang 12
gtri cho Phong TCCB va cac don vi ¢6 lién quan lam cén cur dé ap dung céac quy dinh trong
danh gia muc do hoan thanh nhiém vu dbi véi VC-NLD va thi dua khen thudng cua
Truong.
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d) Nhitng hanh vi vi pham nghiém trong nhu: lam 1 dé thi, mua ban dé thi, lam mat
bai cta sinh vién khi da thu bai s& ap dung hinh thirc ky luat ning hon va do Hi€u truong
quyét dinh.

2. Thu tuc xur Iy d6i CBCT vi pham quy dinh vé t6 chire thi:

a) Lap bién ban vi pham: can bg truc thi hodc thanh tra dugc phan cong kiém tra ky
thi 14p bién ban vi pham cia CBCT ngay tai phong thi.

b) Bién ban can ghi rd: ho tén ngudi lap bién ban, ho tén ngudi vi pham, thoi gian,
dia diém xdy ra vi pham, hanh vi vi pham.

¢) Bién ban phai dugc nguoi lap bién ban va CBCT ky tén, néu ngudi vi pham khong
ky thi nguoi 1ap bién ban ghi rd ly do va moi ngudi 1am chimg ky vao bién ban. Bién ban
duoc giri cho Hai dong ky luat Truong lam can i xit ly ky luat.

d) Hinh thtre xit 1y ky luét s& do Hiéu truéng quyét dinh can ci trén y kién tu van
cia Hoi dong ky luat Truong.

Diéu 40. Hinh thirc va quy trinh xir ly gidng vién, vién chirc, ngwoi lao djng vi
pham quy dinh chdm thi két thic hoc phan

1. Hinh thirc xr ly ky luat giang vién, chuyén vién vi pham quy dinh cham thi két
thic hoc phan bao gom:

a) Khién trach

Ap dung dbi v6i nhitng ¢4 nhan vi pham mot trong nhiing néi dung sau va da duoc
nhéc nhé 01 14n bang vin ban:

- Trabai thi, ndp dé thi khong ding thoi han quy dinh lam anh huong dén cong tac
td chuc thi tir 03 1an trong mot nim hoc;

- Chém thi hodc cong diém bai thi c6 sai sot tir 5 lan trong mdt nim hoc;

- Gian lan trong cham thi, nhép diém, duyét diém da duoc nguoi ¢d trach nhiém
nhdc nhé nhitng van khong khéc phuc.

b) Céanh cao

Ap dung dbi véi nhitng cd nhén vi pham mot trong nhirng noi dung sau:

- Tiép tuc vi pham lai cac ndi dung & muc a khoan 1 cua diéu nay sau khi da bi
Khién trach.

- C6 tir 02 1an cho diém thi khong ding: ty tang hodc ha diém cua bai thi so voi dap
an ma khong ¢ can ct.

- Ty tién stra diém trén bai thi, bang diém hodc phiéu chdm diém sau khi da dugc
lanh dao ky duyét.

¢) Nhitng hanh vi vi pham thdp hon mirc quy dinh tai muc a, b, khoan 1 ctia diéu nay
thi Phong KT&DBCL 14p danh séch vi pham vao cudi thang 6 va cubi thang 12 gui cho
Phong TCCB va céac don vi c¢6 lién quan lam can cu dé ap dung cac quy dinh trong danh
gia mirc d hoan thanh nhi€ém vu ddi voi VC-NLD va thi dua khen thuong cua Truong.

d) Nhitng hanh vi vi pham nghiém trong nhu: lam mét bai thi cua sinh vién khi van
chuyén, bao quan, chdm thi; dwa bai thi khong vao thi bai thi; tw ¥ sira lai ndi dung bai
lam cua sinh vién dé thay doi diém, ... thi sé 4p dung hinh thic ky luat nang hon theo quy
dinh va do Hiéu truong quyét dinh.

2. Thu tuc xtr ly ddi véi giang vién cham thi vi pham quy dinh vé cham thi:
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a) Vi pham phai dugc 18p bién ban. Khoa/B§ mon quan ly cong tac cham thi, hodc
thanh tra tién hanh 1ap bién ban ghi nhan khi phat hién su viéc.

b) Bién ban ghi rd: ho tén ngudi 1ap bién ban, ho tén ngudi vi pham, thoi gian, dia
diém xay ra vi pham, hanh vi vi pham.

¢) Nguoi 1ap bién ban va giang vién vi pham ky xac nhédn vao bién ban. Néu giang
vién khong ky, nguoi lap bién ban ghi 16 ly do va mdi ngudi lam ching ky vao bién ban.
Bién ban dugc gui cho Hoi dong ky luat Truong lam can cu xu 1y ky ludt.

d) Hinh thte xtr ly ky luat sé do Hiéu truong quyet dinh cdn ctr trén y kién tu van
clia Hoi déng ky luat Truong.

Chwong VI
CHE PQ THANH TOAN

Ppiéu 41. Pinh mirc thanh toan

1. Thu lao can bo coi thi cho mdi ca thi duge thanh toan theo quy dinh tai Quy ché
chi tiéu ndi bd hién hanh cua Truong.

2. Thi lao can bd truc thi, can b gidm sat, can bd true ky thuét phong mdy cho moi
ca thi bang 1.5 14n thu lao coi thi mot ca thi theo quy dinh tai Quy ché chi tiéu noi bd hién
hanh cua Truong.

3. Thii lao chdm bai thi két thic hoc phan bang hinh thire tr 4c nghiém trén may tinh,
hodc thi theo hé thong exam.hub.edu.vn thanh toan don gia thu lao chdm thi theo quy dinh
tai Quy ché chi tiéu ndi bd hién hanh ctia Truong véi ty 1€ phan b6 nhu sau:

a) Khoa/Bo mén/Giang vién phu trach xay dung dé thi (trén exam.hub.edu.vn) va
nhap diém thi vao UIS: 30% thu lao chim thi (2 tay)

b) Bo phan td chire thi va xur 1y két qua thi: 70% thu lao ¢t 4m thi (2 tay)

4. Thu lao bd phéan phu trach in sao dé thi cac hoc phan khong st dung NHCH thi
duoc thanh toan theo don gia photo dé quy dinh tai Quy ché chi tiéu ndi bd hién hanh cua
Trudng.

5. Phong KT&DBCL c6 trach nhiém lap hd so dé& nghi thanh toan theo dinh muc
néu trén.

Chuong VII
PIEU KHOAN THI HANH

Diéu 42. Hiéu luc thi hanh

1. Quy ché nay c6 hiéu luc ké tir ngay ky va ap dung cho trinh d9 dai hoc bao gbm
hé dao tao dai hoc chinh quy chét luong cao, dai hoc chinh quy Judc té song bang, hé lién
thong dai hoc, hé dai hoc vira hoc vua lam, hé dai hoc vdn bang 2.

2. Trong qua trinh thue hién, néu c6 diém chua phu horp thuc tién hodc co van dé
m&i nay sinh can sira d6i bd sung, cac don vi kién nghi bang van ban gui dén Phong
KT&DPBCL, Phong KT&DBCL tdng hop ¥ kién trinh Hiéu trudng quyet dinh viéc diéu
chinh, bé sung, sira dbi quy ché.
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Pidu 43. Trach nhiém té chirc thue hién

1. Phong KT&DBCL la don vi ddu mdi, tham muu cho Ban Gidm hi¢u trong t6 chire
cac hoat dong khao thi va cac ky thi két thuc hoc phﬁn, kiém tra, don doc, nhac nho céc
don vi ¢co lién quan trién khai thuc hién dung quy ché khao thi da dugc Ban Giam hi€u
phé duyét.

2. Cac don vi chic nang, Khoa/B mén, Phong, Vién, Trung tam, giang vién, sinh
vién va cac ca nhén lién quan chiu trach nhi¢m thyc hién nhiém vu dugc giao theo quy
ché nay.

3. Tét ca céc quy dinh truéc day trai véi quy ché nay déu bi huy bo./.

J%/
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